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1. Aims
This policy aims to:
° Explain how to apply for a place at a school in White Woods Primary Academy Trust

° Set out the arrangements for allocating places to the pupils who apply
° Explain how to appeal against a decision not to offer your child a place

2. Legislation and statutory requirements
This policy is based on the following statutory guidance from the Department for Education

(DfE):
° School Admissions Code 2021
° School Admission Appeals Code

We are required by our funding agreement to comply with these codes, and with the law

relating to admissions as set out in the School Standards and Framework Act 1998.
This policy complies with our funding agreement and articles of association.

3. Definitions

3.1. Normal admissions round is the period during which parents can apply for
state-funded school places at a school’s normal point of entry, using the common
application form provided by their home local authority.

3.2. Looked-after children are children who, at the time of making an application to a

school, are:
° In the care of a local authority, or
° Being provided with accommodation by a local authority in exercise of its social

services functions

3.3.  Previously looked-after children are children who were looked after, but ceased to
be so because they:
° Were adopted under the Adoption Act 1976 or the Adoption and Children Act 2002,

or
° Became subject to a child arrangements order, or
° Became subject to a special guardianship order

This includes children who appear to have been in state care outside of England and have
ceased to be in state care due to being adopted.
3.4. Compulsory school age A child reaches on the prescribed day following their 5th
birthday (or on their 5th birthday if it falls on a prescribed day). The prescribed days
are 31 December, 31 March and 31 August.


https://www.gov.uk/government/publications/school-admissions-code--2
https://www.gov.uk/government/publications/school-admissions-appeals-code
http://www.legislation.gov.uk/ukpga/1998/31/contents

3.5.

3.6.
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Deferred Entry

This refers to a child starting school later in the same academic year for which they
were offered a place. Parents of a child who is offered a place at the school can
defer their child’s entry until later in the school year, as long as the child starts school
before the end of the academic year in which they turn five. For example, a child
offered a place for September 2027 must start by July 31st, 2028. The child still starts
in the correct chronological year group (Reception), but at the beginning of the
spring term (January) or summer term (April) instead of the autumn term
(September). The school place is held for the child.

Delayed Entry This is a more formal and evidence-based process.

This is for "summer-born" children—those born between April 1st and August 31st. It
allows a parent to request that their child starts school a full year later, in the
September following their fifth birthday. The child would then be admitted to a
Reception class with a younger cohort of children, rather than moving directly into
Year 1 with their chronological peers. This is a request, not a statutory right.

4. How to apply

4.1.

4.2.

Normal Admission process

You should use the application form provided by your home local authority
(regardless of which local authority the schools are in). You can use this form to
express your preference for a minimum of 3 state-funded schools, in rank order.

Application Form
You will receive an offer for a school place directly from your local authority.

Please note, pupils already attending one of our nurseries will not transfer
automatically into reception in the attached school (or any of our other schools). A
separate application must be made for a place in reception.

Please note, pupils attending one of our infant schools will not fransfer automatically
intfo one of our junior schools. A separate application must be made for a place.
Deferred Entry

Parents must apply for a school place in the normal admissions round by the
deadline (usually mid-January). (as above)


https://www.rotherham.gov.uk/homepage/389/apply-for-a-school-place

4.3.
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Once a place is offered, parents must accept it and then formally notify the school
and the Local Authority in writing that they wish to defer their child's start date.

The offered school place will be held for the child, and it will not be re-offered to
another child.

Entry cannot be deferred beyond the point at which the child reaches compulsory
school age or beyond the beginning of the final term of the school year for which
the offer was made (i.e., the April term).

Delayed Entry (Summer-Born Children)
Parents should first discuss their request with the headteachers of their preferred

schools.

You must submit the standard school place application for your child's normal age
group by the January deadline. (As per how to apply above)

Concurrently, you must complete a specific "Summer Born Delayed Admission

Request" form and submit it fo the Council.

The request must be supported by evidence, such as medical reports, letters from
educational professionals, or other information detailing the child's academic,
social, and emotional development.

The decision is made by the admission authority on a case-by-case basis. They will
consider the views of the parents, headteachers, and relevant professionals, as well
as the overall best interests of the child.

If Approved: The original application for the normal age group is withdrawn. You
must then make a new application the following year for a place in Reception. It is
important to note that approval does not guarantee a place at your preferred
school in the following year; the new application will be considered alongside all
other applicants.

If Refused: You must decide whether to accept the place offered in the normal
age group (Reception) or to decline it and make an in-year application for a Year
1 place the following year, bypassing the Reception year entirely. There is no right


https://www.rotherham.gov.uk/xfp/form/1512
https://www.rotherham.gov.uk/xfp/form/1512
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of appeal against a refusal to admit a child to a different age group, but you can
appeal if a school refuses to offer a place in the relevant year group.

Future Transitions

If delayed entry is agreed, a new request must be made when the child fransitions
to junior or secondary school o ensure they continue to be educated out of their
chronological year group.

5. Normal Admissions Timeline

Children do not automatically transfer from one phase of education to another and for all
children requiring a place in reception, requiring a fransfer from an infant only school to a
junior school, and those transferring from primary to secondary an application must be
made. This includes children already in a school based nursery who require a place in the

reception class.

Relevant age Children born Applica Nafi
group between tion onal
round closi
open ng
date
Children 1 September August 15
enfering 2021 2026 Janu
reception and 31 ary
August 2022 2027
Children 1 September Octobe 15
fransferring from 2018 r2026 Janu
ary
an infant only and 31
August 2019 2027
school to year 3
in a different
junior or primary
Children 1 September July 31
transferring from 2014 2026 Oct
primary to year 7 and 31 ober
. August 2015 2026
in secondary
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12th

Septem

ber

2026.

6. Allocation of places
6.1.  Children with Special Educational Needs.
A small number of children will have an Education Health Care Plan that names this school
and these children will be admitted to the school if named as part of that process.
The majority of children with special educational needs will not require an Education Health

Care Plan. Applications for children who have special educational needs but no Education
Health Care Plan, will be considered on the basis of the Admission Authority's published
admissions criteria.

6.2. Priority Order
For all other applications places will be allocated in the following order of priority:

1. Relevant Looked After Children and previously looked after children (see note (q)
below).

2. Children who, on 15th January 2027, have an exceptional, confirmed medical
need which the Admission Authority is satisfied makes attendance at this school
essential, due to its unique ability to meet that need. This does not include common
conditions that can be managed by many mainstream schools.

The Trust requires a letter on headed paper from an independent medical
consultant or specialist, detailing the child's diagnosis and explaining why the child's
specific and exceptional needs can only be met at this school and no other. The
letter must explicitly state the unique facilities, expertise, or resources at the school
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that are essential for the child's health and well-being.

All applications under this criterion will be reviewed by a panel comprising senior
leaders and/or designated admission officers. The panel will, where necessary, seek
independent advice to evaluate the evidence provided and ensure consistency. The
final decision will be based on the panel’s assessment of whether the supporting
evidence clearly demonstrates that this school is uniquely essential for the child's
medical needs. All decisions and the reasoning will be recorded.

3. Children who on 15th January 2027, have a compelling and verifiable social need
which the Admission Authority is satisfied can only be met at this school, and which, if
not met, would cause significant and lasting detriment to the child's well-being or
seriously impair their educational progress. This does not include a parent's wish for a
child to afttend due to friendship groups, after-school activities, or personal
domestic/childcare arrangements.

The Trust requires independent, written evidence from a relevant professional (such
as a social worker, educational psychologist, a senior member of staff from the child's
current school, or a professional from a recognised support service) who has direct
knowledge of the child. The evidence must clearly and explicitly state why
aftendance at this specific school is essential, and why the child's needs cannot be
met at any other school.

All applications made under this criterion will be assessed by a panel of senior school
staff and/or admissions officers. The panel will consider the evidence provided and
the specific circumstances of the case to determine if the criteria are met. The
panel's decision will be final, and parents will be nofified in writing of the outcome
and the reasons for the decision.

Please note: Very few cases are agreed annually on exceptional medical or social
grounds.

4. Children who, on 15th January 2027, live in the catchment area of this school as
defined by the Admissions Authority and it is expected will have an older brother or
sister on the roll of this school in Years 1-6 at the start of the academic year 2027



White Woods
)

5. Children who, on 15th January 2027, live in the catchment area of the school as
defined by the Admissions Authority (see appendices)

6. Children who, on 15th January 2027, it is expected will have an older brother or
sister on the roll of the preferred school in Years 1-6 af the start of the academic year
2027.

7. Children who, on 15th January 2027, live nearest to the school measured by a
straight line on a horizontal plane, (commonly known as measurement “as the crow
flies”).

7. Admission numbers

Our schools have the following published admission numbers (PAN) for entry in 2027-28.

School PAN

Anston Brook Primary 30
Anston Park Infants 45
Anston Park Junior 30
Bramley Grange 60
Primary

Brinsworth Manor 30
Infants

Brinsworth Manor 30
Juniors

Canklow Woods 30
Primary

Dinnington 45
Community Primary

Kilnhurst Primary 45
Swinton Fitzwilliam 16
Primary

Swinton Queen 30
Primary
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Wentworth C of E 60
Primary

Whiston Junior and 30
Infants

Wickersley Northfield 30
Primary

Whiston Worrygoose 30
Infant and Junior

Woodsetts Primary 30

8. Tie break

In the case of 2 or more applications that cannot be separated by the oversubscription
criteria outlined above, we will use the distance between the school and a child’s home as
a tie breaker to decide between applicants. Priority will be given to children who live closest
to the school.

Distance will be measured in a straight line from the child's home address to the school’s
front gates. A child’s home address will be considered to be where they are resident for the
majority of nights in a normal school week.

Where the distance between 2 or more children’s homes and the school is the same,
random allocation* will be used to decide between them. This process will be
independently verified.

*The random allocation process will involve drawing random sealed envelopes with the
name of one child per envelope.

9. Challenging behaviour

We will not refuse to admit a child on behavioural grounds in the normal admissions round or
at any point in the normal year of entry. We may refuse admission in certain cases where
the specific criteria listed in the School Admissions Code (paragraph 3.8) apply, i.e. where
section 87 of the School Standards and Framework Act 1998 is engaged.

We may refuse admission for an in-year applicant for a year group that isn’'t the normal
point of entry, only in such a case that we have good reason to believe that the child may
display challenging behaviour that may adversely affect the provision we can offer. In this
case, we will refer these pupils to the Fair Access Protocol. We will not refuse admission on
these grounds to looked-after children, previously looked-after children and children with
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EHC plans listing 1 of our schools.

10. Fair Access Protocol

The Trust participates fully in the Rotherham Metropolitan Borough Council (RMBC) Fair
Access Protocol. This protocol is a statutory duty on all local authorities and schools to
ensure that children who are without a school place, particularly the most vulnerable, are
allocated a school place as quickly as possible.

The Fair Access Protocol is used to place children who are having difficulty securing a
school place through the normal in-year admissions process. This may include:

° Children who have been out of education for a significant period.

° Children with special educational needs (but without an Education, Health and Care
Plan), disabilities, or medical conditions.

° Children who are or have been in the care of social services, or are otherwise
deemed vulnerable.

° Children with a history of challenging behavior who have been permanently
excluded from a previous school.

When a child is referred to the Fair Access Protocol by the local authority, the Trust, along
with other schools in the areaq, will consider the child for admission. This process ensures that
the most vulnerable children are not left without an education and that all schools share the
collective responsibility for supporting them. Admissions made under this protocol will take
priority over children on the school's waiting list and can be made even if the school is full.

11. In-year Admissions

You can apply for a place for your child at any fime outside the normal admissions round.
As is the case in the normal admissions round, all children whose EHC plans name 1 of our
schools will be admitted to the school.

Likewise, if there are spaces available at the school in the year group you are applying for,
your child will always be offered a place.

If there are no spaces available at the time of your application, your child’s name will be
added to a waiting list for the relevant year group at the school. When a space becomes
available it will be filled by 1 of the pupils on the waiting list in accordance with the
oversubscription criteria listed in section 6.3 of this policy. Priority will not be given to children
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on the basis that they have been on the waiting list the longest.
Applications for in-year admissions should be accessed here:
Link or
Be sent to the following address:
Children and Young People’s Services, Riverside House, Main Street, Rotherham. S65 TAE

Contact an Admissions Officer on (01709) 823777

You can find details on our in-year admissions and an application form on the following
webpage:

Rotherham Local Authority Admissions

Whitewoods Primary Academy Trust - Admissions Page

Parents will be noftified of the outcome of their in-year application in writing within 15 school
days.

12. Appeals

If your child’s application for a place at 1 of the schools in our trust is unsuccessful, you will
be informed why admission was refused and given information about the process for
hearing appeals. If you wish to appeal, you must set out the grounds for your appeal in
writing and send it to the following address:

Children and Young People’s Services, Riverside House, Main Street, Rotherham. S65 TAE
Contact an Admissions Officer on (01709) 823777

You can find details of the frust’'s appeals timetable on the following webpage:

| | , .

Whitewoods Primary Academy Trust - Admissions Page

13. Monitoring arrangements
This policy will be reviewed and approved by the board of trustees every year.

Whenever changes to the admission arrangements are proposed (except where the
change is an increase to the PAN), the board of trustees will publicly consult on these
changes.

The board of trustees will consult on the admission arrangements at least once every 7
years, even if there have been no changes during that period.


https://www.rotherham.gov.uk/school-admissions-3/apply-school-during-school-year
https://www.rotherham.gov.uk/school-admissions-3
https://whitewoodsprimaryacademytrust.co.uk/resource-type/admissions/
https://www.rotherham.gov.uk/school-admissions-3/school-admission-appeals
https://whitewoodsprimaryacademytrust.co.uk/resource-type/admissions/

Anston Brook Primary School
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Back Lane

Bank Street
Belvedere Close
Bennett Croft
Brook Croft

Brook Mews
Brooklands
Caperns Road
Chapel Rise
Cramfit Close
Cramfit Road
Eastwood Avenue
Elder Avenue

Elm Tree Close
Fairacre Way
Granary Court
Greenlands

Rise Hall Close
Hanging Bank Court
Hillside

Limekilns

Lindale Close
Lodge Farm Close
Lodge Farm
Mews Main Street

Memory Lane
Mill Close (also see
Laughton J&l)

Mill Haven Mill Lane
Mulberry Road
Narrow Lane
New Road (also see
Woodsetts J&l)
Oakdale Road
Peacock Lane
Penny Piece Lane
Penny Piece Place
Poplar View
Quarry Lane
Rackford Lane
Rackford Road
Ryton Fold
Ryton Road (north side of
AS57 - see mapbook)
Sanctuary Fields
Sheffield Road A57 north
side(even numbers)
Sikes Road

Springfield Terrace

Station Court

The Baulk

The Green

The Rise

The Wells

Town Wells

Town Wells Court

Town Wells Farm

Wells Garden Walk

Whitegate

Wilberforce Court

Wilberforce Road

Willow Chase

Winberry Avenue

Windmill Road

Woodland Avenue

Woodland Drive

Woodsetts Road south side
(even numbers)

Worksop Road north side

(even numbers)

Wright Street

Yew Tree Avenue
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Anston Park Junior School
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Bramley Grange Primary
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Brinsworth Manor Infant School

Alric Crownhil Pavilion
Driv I Lane
e Roa Phoenix
Amble d Grove
sid Ellis Pike Road
e Stree Poplar
Clo t Drive
se Duncan Pringle
Anson Stree Road
Gro f Quarry
ve Ellen Close
Armist Tree Roehampt
ed Clos on Rise
d e Roman
Av Fairburn Crescen
en Gard t
ve ens Rothbury
Atlas Fernleig Way
Co h St Andrew’s
urt Drive Walk
Atlas (Nort St David's
Stre h Drive
et holm St George’s
August es Drive
us Estat St Peter’s
Ro e) Close
ad Field Sebastian
Balk View View
Lan Field Sidings
e View Court
Bank Cour Thorndale
Ho 1 Rise
use Fortway Tiber View
Far Roa Venus
m d Court
Bawiry Godric West




White Woods

e/
Ro Drive Bawtry
ad Godric Road
(1-1 Cree (no
89) n houses)
plu Gotham see also
S Roa Sitwell,
any d Canklow,
even Grange Whiston
(2-1 Lane J&l,
8) Gresha Brinsworth
& m Howarth
name Aven Whitenill
d ve Lane -
ho Hacknes The
use S Sidings
S Lane Winchester
ne Hadrian Way
ar Roa ** Century
bound d View —
ary High remaind
Black Low er of
mo View houses are
or Hill Top on
Cre Clos Sheffield
sce e side of
nt Homest boundary -
Bonet ead but
Lan Drive places
e Howarth can be
Bound Gard given at B
ary ens Manor if
Wa Jubilee request
lk Cott ed
Brinsfor ages (treat as
d (off c/areq)
Ro Bawt
ad ry
Brinsw Roa
ort d)
h Kirkstall
Bro Clos
ok e
Brinsw Letard




o

White Woods

ort
h
Gr
an
ge
Brinsw
ort
h
Lan
e
Brownl
ee
Clo
se
Camp
bell

Vie
(1-1

2-2
0)
Chalfo
nt
Co
urt
Const
anti
ne
Av
en
ve
Croft
Ro
ad

Drive
Litchfiel
d
Way
Lodge
Way
Lyncroft
Clos
e
Norman
ville
Aven
ve
Octavia
Clos
e




White Woods

Brinsworth Manor Junior School
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Canklow Woods Primary
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Whiston Junior and Infant School
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