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SHIPTON BELLINGER PRIMARY SCHOOL
CODE OF CONDUCT
AUTUMN 2025

This Code of Conduct aims to establish a seb of Princip[es which underpin the exPecled conduct of
slaff at Shiplon Beuinger Primarg School with the intention of encouraging staff to achieve the

highesk skandards of conduck oi wor|< and of minimising Hw ris|< of imProPer concluck occurr'mg.

The school requires that all skoH have read and comPlH with the Code of Conduch. Where clari]:icohon
is needed on any aspeck of this document, this should be sougH from the Headleacher.

Breoch or foi[ure to observe Hwe Provisions of Hlis documenk may lead ko achon being token under Hw

school disciplinarﬁ Procedure which can be localed in Hte sloffroom and on Hle Google Drive.

This document is available o all skaj:f from the slaff handbook as well as being Provided on

induchon ko a“ new members of skaff.

The Code of Conduck is nok exhaushve in depning accepkab[e ond unaccep[able skanclo,rds of
conduck and behaviour cmd in circumsko,nces where 9uidance does nok exis[ indiviclua[s are expeckecl [o

use their Pro;essiona[ judgemenk and act in the best interests of the school and its Pupi[s.

The Code of Conduct aPPlies bo:
® all members of SLOJ:J?, including Leach‘mg and suppork skaff;

vo[unlreers, inc[uding governors;

COSUO[ WOI‘I(GI‘S;

I?empororg and SUPP[H SITQIIII, eiH‘»er from agencies or engaged dil’eCHH;

student P[acemenks, includ‘mg those underkaking inifial teacher Lrain'mg, and apprenhces.



Re]:erences }O ‘SITOH:’ lfhroughout Hw Code OJI Conduck refer ITO Q“ OJ.‘ Hw QbOVG 9roups.

f\nH links within this document to other documents are for ease of use and do not form Park of this

Code OJI Conduc k

This Code of Conduct exists in addition to Hampshire Counhj Council's O,p,picers Code of Conduct


https://democracy.hants.gov.uk/documents/s10578/Part%204%20-%20Appendix%20C%20-%20Officers%20code%20of%20Conduct%20-%20November%202017_HF000015283242.pdf

meessional

Sl’OﬂdOl‘dS Ql' WO r|<

Sa feqg uarding

Staff are expected to demonstrate the highesk possible standards of personal and
PrOfessional conduct and behaviour and consistenHH ack with hones}H and in}egri}}j. The
school expects staff lo treat each oner, Pupils, Parenks and the wider school communikﬂ

with dignikg and respeck of all limes.

Fuerermore, staff must have regarcl for the ethos and values of the school as well as iks
Policies and Procedures and ach in accordance with these ot all Hmes, includ‘mg in their

dealings with those who come into contact with the school eg. visitors.

Staff must act in accordance with their dul?‘Lj of care lo Pupils and ensure that the sa;etg
and welfare of the children and young People ot the school are accorded the highesk
Priorilg. In this and other ways skaff should alwags mainkain sfandards of conduct and

behaviour which sustain their Pro;essional standing and that of the school.

Teo,chers are reminded of, uncl are exPecLed Lo uphold, Hleir wider responsibilihes as seL

out in the Teachers Standards, inc[uding an understanding of. and achng wth'm, the

skulukorg frameworks which seL ouk Hleir Pro;essional duhes and responsibiliﬁes.

Shiplon Beuinger Primorﬂ School recognises its slakulorﬂ and moral dukﬁ bo so,feguard
and Promole the welfare of Pupils and understands that stal:f P[OH a vital role in meehng
these responsibiliﬁes. SITO,H: musk be aware of their individual safeguarding responsibilihes,
including bo Provide o safe environment in which children can [earn, bo be aware of the
signs of abuse and neglech bo idenhw children who are suffering, or are likelﬁ bo sufrer,
significanl harm and to lake aPPropriaLe achion in such cases ko Prevenl concerns from

escalaﬁng.

All members of slaff musk be aware of the school's sHskems for suPPoang child
safeguarding, including Hme role of Hme schoo[,s Designaked Safeguarding Lead (DSL).

In this school the DSL(s) is/are: Beverlﬂ Seed, Kale WOrlond, Emma Webber and Marie

Chopmon.
SITOJ.'J.' have a PrOFCSSiOﬂO[ duka kO I"ePCI"k concerns OBOUL Hw welj:o,re OI.' a Cl’lild. AHH SUCh

concerns musl be raised winulf delaH fo lfhe school’s DSL in Hw firsk insfance or ko one

Of DDSL.S iJ.' H‘»e DSI_ cannol be [ocaled. In H‘»e evenl H‘LO/L none Gf Hw OBOVG are


https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/665522/Teachers_standard_information.pdf

available conlact school Office (01980 843369) or Hampshire Counfy Council’s
Safeguarding team (01962 876364 ). There should be no delaH in reporhng a concern

if there is risk of immediate serious harm o a child.

Sl?O,H.' are reminded Ol.‘ HIGH‘ duh:] EO repor} solreguarding concerns QbOUIT SITQJIJI. AHH

concerns or 0“690“0!’15 must be raised WiH‘lOU'? delag kO H'le SChOOly’S DSI_ in Hm prsk

instcmce or LO ane 0].' H’le DDSL‘S if Hw DSI_ cannot be loco}ed.

Staff should be familiar with the school’s child Protechon Policn:], which is available to all
skaﬂ: in the sloH:room ond the Google Drive All skaff will receive appropriake child

Prokechon Lraining and will be Provided with guidance on child safeguarding as Part of
H*»eir induchon bo Hle school.

In accordance with the stakutorg guidance Published b&j the Departmen} for Education
'Keeping Children So,fe in Educaﬁon‘, all skaﬂ: in Shiplon Beuinger Primarﬂ School who
work direcHH with children are required to read Part One 'Safeguarcling informahon for
all staﬁ’. Those skaff who do not work direcHg with children are required, as a minimum,
to read Annex A (a condensed version of Part One). Staff will be Providecl with either
Part One or Annex A as aPPlicaHe, as Par[ of their induclion to the school.

The fu“ document is available via H*»e Google Drive or grom www.gov.uk

FUJ‘H"LCF informahon is fcund in Hle 9uidonce documenl ‘The avoidance Of unnecessary
§ 3

conlack and a[[egahons‘ in H\e slaffroom or on Hle Google Drive and in ‘Guid,ance or

sager wor|<'mq pro,chce for those wor|<'mq with children and young people in educalion

seHingsl (MOH 2019 Providec[ bH the Safer Recruitment Consorlium.

APProPriale Pupils

relolionships Individuals who work or volunteer in a school environment are in o Posihon of brust. Skaff
should be mindful of the need to maintain PrOfessional boundaries aPProPriaLe bo their Pcsihcn
and musk alwags consider whether their aclions are warranked, Proporhonake, safe and opplied

equikablg.

Sla” should act in an open ond Lranqurenl way that would not lead any reasonable person bo
queshon Hmeir achons or ‘mtenk Skaff shou[d Hunl( carefuug aboul Hleir conclucl SO Hmk

misinkerprekahons are minimisecl.

Sta” musl avoid unnecessary Phgsical conkacl wiH1 children. Where Phgsical con|:acl is

essenhal, eg. for safelfH reasons, H1e Pupi['s Permission musk be gained for Hmk conlacb


http://www.gov.uk/
http://documents.hants.gov.uk/mopp/avoidance-unnecessary-contact-allegations.doc
http://documents.hants.gov.uk/mopp/avoidance-unnecessary-contact-allegations.doc
http://documents.hants.gov.uk/mopp/avoidance-unnecessary-contact-allegations.doc
http://documents.hants.gov.uk/mopp/avoidance-unnecessary-contact-allegations.doc
https://c-cluster-110.uploads.documents.cimpress.io/v1/uploads/13ecce28-e8f2-49e9-83c6-c29337cd8071~110/original?tenant=vbu-digital
https://c-cluster-110.uploads.documents.cimpress.io/v1/uploads/13ecce28-e8f2-49e9-83c6-c29337cd8071~110/original?tenant=vbu-digital
https://c-cluster-110.uploads.documents.cimpress.io/v1/uploads/13ecce28-e8f2-49e9-83c6-c29337cd8071~110/original?tenant=vbu-digital

USC OI.' IT

including sociol

medio

wherever POSSible. IJI PI’lHSiCO[ COﬂl?OCl? is made |?O remove a PU,Pil from a dongerous si}uahon or
an objeck from a PUPil LO Prevent einer harm |70 meselves or onrs, Hwn H‘liS should be
recorded o,nd repor|:ed lO H1e Heodleacher. In cases where acciden}al PhHSiCO[ CODI?QC} was
made, il? should be rePorlfed }0 Hle Heodteocher. In 0“ cases S|70HI should 0C|7 in accorclance

with the school's restraint Policg located in the slaffroom or on the Google Drive.

AnH sexual behaviour bH a member of staﬁ with or fowards o Pupil, child or young person
whelher inside or oulside of work is unaccepkable. Stog are reminded that under the Sexual
Offences Act 2003, it is a criminal Offence for a person aged I8 or over to have a sexual
relahonship with o child under |8, where that person isina Posihon of brusk in respeck of that
child, even if the relahonship is consensual. Keeping Children Solre in Education de]:ines a child

as evergone under Hw 096 0].' |8

Special Schools will oﬁen work with Pupils and vulnerable adulls over the age of 18. The
Principles within the Code of Conduct aPPlies to all under the care of the school.

Parents

SITO,J.'J.' are exPecLed bo inkeract with Parenks ina Polike and resPechul manner and recognise
Parenks’ enfillement to express any concerns erg may have aboul their child's learning, SCL].'CITH
or wel“ae'mg. Skuff should avoid discussing school malters with Parenks oulside school if

GPPFOGChed o,nd SI"LOU[C[ inslead refer H’le Parenk LO Hue normol SChOOl communicahon channels.

Inkernal e-mail and inkernek sHslems mus[ be usecl oan in accordance wiHm Hme schoo['s

accepkab[e use OJ.' ICT PO[iCH locol:ed in Hle SLQH.TOOHI and an Hle Google Drive.

Social ne|:wor|<ing sites offer the opportunihj for communication with chi[dren, young Pecp[e and
their Parenls oulside normal PrOfessional boundaries. School skaff must ake care to Prol‘ec[ their
Privacg and Prokecl themselves from risk of aHegaHons in relation fo inapprcpriake rela[icnships
and cgberbullging. Slaﬁ must nol have any unauthorised contact or accepl 'friencl’ requesls
erough social media with any Pupil (including former Pupi[s and/or those who altend other
schools) unless erg are familg members. Sko,ff must exercise caution when having contack online
erough social media with Parenls so as not fo comPromise the school's repukahon or school

informahon.

Please reger to the school's acceplable use of ICT Policg localed in the s}affroom and on the
Google Drive o,nd Socia[ Media Policg localed in H\e sloffroom and on H’;e Google Drive for

fuerer 9uidance on OCCCPITOHG O,nd unacceplable use Of IT, SOCiO[ media cmd mobile Phones.



Confidenhalilﬂ and
disclosure of

inj:ormohon

DTGSS und

QPPGQTODCC

Equol

oPPorlunilies

Staff must ensure thal HweH do not disclose conficlenhol informohon bo anyone who does not
have the right bo receive if. Where informahon is disclosed this should be in line with the
Principles of lfhe Genera[ Daka Protechon Regulahons (GDPR) 20|6 and Hw Da}o Pro}echon /\d

m. EqUQ”H S}OH: should noL Prevenk o,noH'ter PGFSOH from 9ainm9 access l?O inJ:ormo,hon |?O

which H’»ak Person is enHHed bH lO,W. IJ_' erre is doubk about WI’IGH’ICF or not |70 SI’IOJ‘G

informahon, advice must be sought from an appropriake senior member of staff ie.

Headleacher.

Informahon obtained during the course of on individual's work should never be used for

Personal ga'm or benept, nor should it be Passed onto others who might use it in such a way.

An ind'widual's clress and OPPCOFOHCC is a maHer OJ: PGFSODOI Cl’lOiCG; however, SLOH.' ShOUlCl
ensure H"LOIL H'ICH dress OPPFOPHOITGLH, decenHH and SO,J.'eer FOI" a SChOO[ environmenk ond IIOF H’le

role H"LGH underkake, as we“ as seHing a good example }0 bOHI Pupi[s and visilors.

Sl;o,” should have Purhculur rego,rd to the health and saFeLH risks involved with cerlain lessons
i.e. Phﬁsicul educuhon/food Lechnolo% and the need lo dress uPProPriaLelH and safelg when

underkuking these achvihes, such as wearing appropriule fool’wear, removing JewellerH ekc.

The school recognises Hme diversilg of cuuures and religions of ils skaff o,nd wiH Lake a
sensiﬁve aPProach when H’liS affecls dress and unifcrm requiremenls. However, Priorikg wiH be

g'wen ko heolHl and safekﬂ, securiLH o,nd oHler similor considerohons of oner skaﬁ, Pupils and

H‘»e SCI"LOOL

PLCOSC refer LO Hw SChOOl dress code FOF FUI"H‘lCF guido,nce an OCCCPLOHG o,ncl unaccepkable

I.'Of'mS OJ.' dress which can be locoled in Hle SEGHI Honcu)ool(.

The Governing Bodg of Hw school is commiHed lo equalilg for au in Hw aPPoinlmenL
developmenh Lraining and Promohon of skaff, cmd in aH dealings wilh Pupils o,nd Parenks of Hle
school. I} also recognises that all members of skaff have the right to work in a safe

erwironmenk winuk fear of discriminqhon, harassment or abuse.

AH Pupi[s, coueagues, Parenks, members of Hme Public ond wider school communitg have H1e
righl ko be Lreaked wiH1 fo,irness cmd equalilg and musl nol be discriminqled ogainsk The
school exPecls sloff bo uphold these Principles.


https://eur-lex.europa.eu/legal-content/EN/TXT/PDF/?uri=CELEX:32016R0679
http://www.legislation.gov.uk/ukpga/2018/12/contents/enacted
http://www.legislation.gov.uk/ukpga/2018/12/contents/enacted

Conduct oulside

WOFI(

LOW level concerns

Please reger to the school's equalihes Policg for furH‘rer guidance located in the slo,ffroom

and on the Google Drive.

Care must be taken bH skaff bo avoid ony conf[ick of inkerest between aclivities undertaken
outside school and responsibiliﬂes within school. In no case should aclions or achivilies
undertaken oulside of work (inclucling but not limited to relahonships and social media contach

WiH’I children, Houng People and vulneroble OClU”?S) bring H’le SChOO[ 'mko disrepulfe.

Staff must disclose any misconduck or aueged misconduct made againslr Hlem, including any
incidents arising from alfernalive or additional emplogment oulside of this school. Disclosure
must be made lo the Headleacher without delaH, aﬁer which consideration will be 9iven bo the

relevunce or oHlerwise of Hle misconduct to Hleir role in Hw school.

Teachers are reminc[ec[ H’IO% H’Ie Teachers' Slandards, and SPeCi}.’iCOHH PO,I"IT TWOS Personal ancl

ProFessionul Conduck, sel oul Hleir responsibilihes in relahon to upholding Public lrust in Hw

Pro;ession and maintain High standards of ethics and behuviour, within and oulside school.

Where slaff are in doubt as to whether there is a conflick of inkerest advice must be sougH

from Hle Heudl:eacher.

The term low level concerns is oullined in 'Keeping Children Safe in Educalion’ and refers bo
concerns abouk an adul working in or on behalj: of the school who may have acted in a way
that is inconsistent with this code of conducl, including inaPProPriaLe conduct oulside of work.
This concern does not necessarilg meel the a“egahons threshold for referral to the LADO, bul
nevertheless should be shared responsiblﬂ, recorded and deall with aPProPriakelH.

The PUI"POSC OJ.' managing [OW level concerns is tO CFCOLC and embed a cuuure OF oPenness,
ITUSL o,nd ITGHSPGFCHCH; 0[50 LO Prolecl SLGHI from Polenhal FO[SG O,Hegahons or

misunderskandings.

SITOH.' can PI"OITCCIT Hlemse[ves bH J.'OHOWing H‘lis ccde CI.' ccnducf and 'The o,voido,nce OE

unnecessary conkacl and O,Hego,hons’ 9u,ido,nce, inc[uding Hw Do,s and Don’ls.

I_OW leve[ concerns ObOU,IT a SLOH: member, inc[udmg a volunleer or COI"L}FO,CLOI", Sl’lOUlCl be

rePorked in Hme same way as auegahons as ouHined in H‘»e school’s Child Protechan Po[icg.

PLCOSG refer ITO Hw SChOOl‘S I_OW Leve[ Concerns POIJCH I.'GI" FUFH"LGI" 9uido,nce which can be

I.'Ol"\d in H\e Sl’O}'}TOOM and on H\e Google Drive.


https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/665522/Teachers_standard_information.pdf
http://documents.hants.gov.uk/mopp/avoidance-unnecessary-contact-allegations.doc
http://documents.hants.gov.uk/mopp/avoidance-unnecessary-contact-allegations.doc
http://documents.hants.gov.uk/mopp/avoidance-unnecessary-contact-allegations.doc
http://documents.hants.gov.uk/mopp/avoidance-unnecessary-contact-allegations.doc

Declaralion of

inkerests

Sl?O,H.' have a responsibilikg LO O,VOid O,HH conflict beMeen H’»eir business and Personal inkeresks

and H'le interests OF H1e SChOOL

Relahonships

Staff should consider carequH whelher H‘»eg need fo declare to the school any relahonship
with an individual where this might cause a conflict with the school's achvihes, for example, a
relahonship with a Governor, ancther staff member or a conlractor who Provides services o the
school. Where such a declaration is necessary this should be made to the Headteacher or Chair

OJI GOVGFHOFS in Hw case OJ.' a Headkeacher.

School governors
Sl;o,” achng as governors in Hleir own or oner school/educaﬁon inshtuhon must complete Hw

governors register of in[eresls.

Business inlerests
All skuff should complete the school's register of business inkerests and  declare any business
interests that could resulk in any conflick of inleresk, including but not limiked to conflicks:

® ina conbrach or Proposed conlrack b3 direct or Familﬂ connection

® inthe aPPoinkmenL reaPPoianenL suspension or dismissal of o worker or governor ak

H’Ie SChCOl

[ ] in Hw pay or aPPraisa[ of someone worl(mg a[ |:|ne schoo[

Inlerest in conbracls

You must 'mform your Headteacher in wrihng ij: you have any financio,l interest in a contrack
that the school has entered into or is Proposing bo enter inko. For sfoH in Communikﬁ schools,
It is a criminal offence not bo disclose Hlis, and any disclosures should be made as soon as

Possible. If in douH, speak ko your Headkeacher for advice.

You are nol required ko ma|<e a disclosure if H‘»e conkro,ck or company is in your own name (as

Hme school will l(now of your inleresl). Neverlfheless, you should slfill ma|<e a disclosure.

Sla” may underkake worl< oukside school, einer Paid or volunkarH, Provided il does nol conflicl
wiH1 H1e inkeresks of Hme school nor be al a level w|'1ic|'1 may con|:ravene er Worl(mg Time
Regulahons or affecl an individual‘s performance ak work You should nohﬂj your Headleacher

if al any hme during your emplogmenl you oblfo,'m onr emPlonenl wiHmin or oulsicle school.


http://www.legislation.gov.uk/uksi/1998/1833/made/data.pdf
http://www.legislation.gov.uk/uksi/1998/1833/made/data.pdf

WHisHeHowing

HeOlHl and SGI.'GLH

Gifls

The Public Interest Disclosure Act 1998 (as amended) 9'wes Prokechon bo people who disclose
reasonable concerns aboul serious misconduck or malprachce ak work. This is somelimes known
as WhisHeHowmg. The Governing Bodg of the school will treat all makers of mo,lpro,chce very
seriouslH and allegahons about such makters will be dealt with quicklg and with appropriake

conpdenhalikg.

Staff should acknowledge their individual responsibilihes in brmgmg matters of concern to the
aktention of senior leadership in the school. This is porhculorlg imporkank where the welfare of

children may be ot risk

A clear Procedure is Provic[ec[ for skaff ko raise issues WiH‘l Hw purpose of assishng in reducing

the risk of serious concerns being mishandled, whether bH the individual or bH the school.

Please refer ITO Hw SCI’IOO[‘S Procedure ’[.'OI" Prokecled DiSClOSUFCS ("WhiSHGHOWiHS") JIOF furHler

informahon which can be found in H‘te sloffroom ond on Hle Google Drive.

SITO,J.'J.' musl udhere LO H‘le SCI’lOOlr)S HeGlH‘l and SOJ.'C'?H PO“CH and should ensure H'IO,IT ng LOI(G

everH GCITiOH ITO l(eeP H‘Lemselves and OH"LGFS in H*»e SCI”LOO[ environmenk SOJ.'C.

Please refer lo Hle school)s HealHl and Safelg PolicH for I.‘UFHIGF informahon which can be
found in Hte sloffroom and Hte Google Dr'we.

There may be occasions where children or Porenfs wish to pass small kokens or 9iﬁs of
aPPreciaHon bo skaff, for example as an end of year ‘Hw,nk-gou), and this is occepkable.
However, ik is unacceplable Lo receive giﬁs on a regular basis or of any signij:iconl value or ko

suggesl lo Pupils that 9'@5 would be appropriale or desired. MoneH should never be accepked as
a 9if|:.

SITOJ.'J.' should nok solicik or accepl any 9'@5, hospikalikﬁ or oner reward from exkernal Parhes
which influences Hme way in which Hmeg carry ouk Hmeir duhes or leads Hw 9iver ko expecl

Preferenhal Lreakmenf

Il is not accepkable for slaff lo 9ive 9'@5 lo Pupils ond any rewards 9iven |:o children musk be

9iven in agreemenl wiHm Hme declared rewqrd Pro,chce of Hw school.


http://www.legislation.gov.uk/ukpga/1998/23/contents
http://documents.hants.gov.uk/mopp/procedure-protected-disclosures.doc

Hospitalilg

SPonsorshiP

Use OI: SChOOl

Staff should nol solicit or accepk any hospitalﬁg or other reward from children, parenks,

contractors, oukside SUPP[iGFS or externa[ POFHGS.

Sl?O,H.' should Oan OCCGP|? OH.‘GFS OJI hOSPil?Olil?H if il? is |70 represenf Hw SChOOl in Hwe communikg.
OH.'GFS LO aHend PUFG[H SOCiOlr or sporhng funcﬁons should be accepted oan when Hlese are
PO,r‘l? OJ.' H1e life OI.‘ H1e communi[g, or where Hw SChOOl should be seen ITO be rePresentecl. Tl‘leﬂ
should be ro erl auH’»orised and recorded.

property

If you are oHered hospitalikg which you consider aPProPriate, you musk receive writen

OPPFOVOL from HOUF Headteacher be]:ore accephng.

Acceplance bH slaff of Hospikalikﬂ erough attendance al relevant conferences and courses is
accepkuble where it is clear the hospitalikﬂ is corporo}e rather than Personal, where the
Headleucher gives consenk in advcmce; cmd where er Headkeacher/@roverning BodH is sahsped

Hml any Purchasing decisions are noL compromised.

The basic 9uidelines oround accephng sPonsorsHiP from an outside organisahon for o school
achvilg are like those for accephng giﬁs or hospilamg. Parlicular care must be taken when

dealing with sponsors who are conbraclors or Polenhal conbraclors.

Where the school wishes to sponsor an event or service, neither an emp[ogee nor any Partner,
spouse or relaﬁve musl benepl from such sponsorship in a direck way, WiH’lOUL erre being fuu
disclosure o the Headbeacher of any such interest.

Similarlg, wHere Hme school, erough sponsorship, granl aid, financial or oner means, gives

suPPorL in Hme communilg, emplogees should ensure Hmere is no conflick of in}eres[ invo[ved.

The use of school resources, Properkﬁ and equipmenk is for school-relaked achvihes oan, excePl

resources and f“"ds where otherwise agreed.

AH memloers OI.' SITOJ.'I.' musl use OHH Public or SChOO[ Funds enkrusked or hand[ed bﬂ H‘»em ina

responsible and lGWfUl manner.



