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Date OI.‘ lOSL review: Autumn 2024

Name of Headleacher approving this po[icH: BeverlH Seed

Sig n0|:ure OJ.‘ Heocueacher‘.

policH:

Signokure of Chair of Governors approving this

Date for next review of this policH: Autumn 2026

I} is our policg to conduct our aclivities in such a way as to ensure so for as is reasonob[g prachcoble, the

Hea[H‘s, sapel’g ond wel]:o,re of our emp[ogees and a” persons [il(elg |:o be ijtec}ed bg our o,c|:ivi|:ies inc[uding Hte
general public where oppropriate. We will co-oper‘a}e ond co-ordinale with parknerships, con|:rac|:ors, sub-
controctors, emplogers, Hampshire Countg Council deportments and the occupiers and owners of premises ond

land where we are commissioned to work in order to pursue our Health and Sopetg PolicH aims.

Our aims are to:

Provide and maintain o safe and healeH working environment ensuring the we[pare of all persons
Maintain conbrol of health and safel'g risks arising from our activikies

Comle with slokulorﬂ requiremenks as a minimum standard of SOJ_'eITH

Consult with all skaff on malters affechng their health, safelg, and welfare

Provide and maintain safe sHsLems, equipmenh and mochinerH

Ensure safe handling, storoge, and use of substances

Provide oppropriale informahon, instruchion, and supervision for everyone

Ensure skaff are suikablg brained and compekenk bo do their work sa;elg

Conlfinua”g develop a sapelg cu,uure Lc remove or reduce Hw possibilikﬁ of accidenls, injuries, and ill—

health

Assess risks, record signipicarﬂ: pindings, and monifor safe|:3 arrangemenl’s

Review and revise safel'ﬂ policies and procedures periodicaug and when circumstances may introduce a

requirement |?O amend or improve orrangemenlfs




L] DeveloP and mainkain a Posi|:ive health and so]:e|:3 culbure Hmrough regular communication and

consuuo,lfion W'LHI emPloHees o,nd Hleir rePresenlfo,hves on heolHn o,nd soj:etg moHers

OUI" heOlH‘l and SOFC&H manogement sgsl?em |’IOS been develoPed LO ensure H’IOk Hw GbOVC commifmenfs can be

me|:. All s|:o,ff and governors wi” be inslfrumento,l in ilfs imP[ementolfion‘

The overall resPonsibilirH for health and so]:etu HomPshire Counlﬂ Council
is held bu:

The emPlouer is resPonsible for mok’mg sure thal risks are monoged so far as is reosonablu Prachcoble.

The emPlouer will:
® Sel clear Health and Safercj Po[icies and Procedures
® Ensure thal health and so,fe|:l:| has a high Prop[e
® Ensure odequote resources for health and sojteru are made available

L4 CODSU” ond odvise SLGHI regord'mg heO[H‘l Gﬂd SOFGLH requiremenlfs 8( orrongemenlfs

L Periodico”u monifor and review local health and so,fe|:3 arrangement

The ResPonsib[e Manager for the Premises is: Beverlu Seed

The ResPonsible Manager will act to:
® Ensure the school odoPls the emPloHer's Policies and Procedures
L4 DeveloP o} safetu cullure H»roughout the school

o (Consult emPlouee ond Provide 'mformahon, |;ram‘m9, and instruclion so that emPlouees are able to

perform their various fasks sofelu and ej:fechvelu

o (Consult and work with recognised Trade Union So,fe|:3 RePresentahves/emPlouee rePresen|:o,hves and

soPelH commiltees
® Assess and conlrol risk on the premises as Pod of everudou monagemenr
® FEnsurea safe and heolHtH environmenk and Provide suitable we[fore focilihes
o Make oPerohonol decisions regording health and sa;etu
® Ensure Periodic sofe|:3 bours and insPec|:ions are conducted
® Ensure significonl' hazards are assessed and risks are monoged bo Preverd harm
® FEnsure emPlouees are aware of their health and safetg resPonsibilihes

L] Periodicauu uPdal?e govern’mg bodies/ ParlnershiPs as oPProPrio,le

L] Produce, mon'dor, and Periodica“u review all local so,fetu Policies and Procedures




All emplogees have a skcﬁulforg obligolfion bo co-operate with the requirements of this Policg and lo take care of

their own health and sa;etg and that of others o,ffecbecl bH their achivilies bg:

Supporlfing the school's health and sa;etg o,rrangements
Ensuring Hmeir own wor|< area alwa}js remains safe
Not interfer'mg wi|:|'1 hea”h and so,felfg arro,ngements or misus‘mg equipmenlf

Complﬂing with all so;ehj proceclures, whether written or verbaua advised, for their own Prokeclfion and

the Pro|:ec|:ion of those who may be Offecked bH their aclions
Reporhng safekﬂ concerns lo their quH rePresenkaHve or other oppropria}e person
Reporhng any incident that has led, or could have led o damoge or injurH

Assislfing in inveshgahons due Eo o,cciden}s, dangerous occurrences, or near-misses

Not o,c|:in9 or omiH‘mg to o,ct in any way Hmf may cause harm or i”—hea“fh lfo oH\ers

The Health and Safehj Governor responsible for the Christine Wood
premises is:
The H&S Governor will:

® Ensure that Hampshire Countg Councils Health and So,]:etg Po[icH is enached.

® Ensure that so;elg is effechvelg monaged in schaols and that there are processes in place bo evaluate
the e]:]:echveness of Health and Soltetg arrongements.

® Ensure thal schools Health and Saj:ebg policg is ]:ormo,ug reviewed and signed off al least every 3 years
or when there are any changes and updated where opproprioke (recommend thal there is an annual
review fo make sure it up to date).

® Ensure thal reasonable skeps are taken to so,felg manage premises, Planh equipment and substances
provided for work use are safe and without risk to health.

® Ensure thal schools have suitable and sumcient risk assessmenks in Ploce, pndings are documenled
and communicaked to sloff and others, conbrols implemenled and are regularlﬂ reviewed.

® Ensure regulahons and 9uidelines apperkaining bo schaol achivities, OHI-Site achivities and educational
visis are being followed.

® Make decisions on Health and So,fe|:5 where there is o significanlf implicahon in ferms of cost.

® Make decisions on Health and Safel'g standards fo be included in conlract speci]:icahons when H’»eﬂ
have responsibilitg for award'mg their own conlracks.

L4 Complﬂ with any direclions given 53 Hampshire Coun|:3 Council concerning Health and Sa;ekg.

® Promote we”being for s|;0H: and pupils in ferms of their Phgsical, mental and emotional we”being.

®  Conlribule o the schools Health and So,fekﬂ culture.

The Accident Inveshgator is: BeverlH Seed




The Accident Inveshgal’or will altend accident invesl’igol’or |:roin'mg every 3 years.

The on-site trained accident inveshgotor will lead on all on site accident inveshgahons in accordance with

COFPOFOLG PI"OCGdUI‘eS.

The Nominated Responsible Person (NRP) for

Asbestos is:

Luke Steinson

end the Hampshire Scienhfic Services Asbestos awareness koughb course on aPPoinkmenL TheH

The NRP will aft
b

Wi” 0[30 comp[e € H‘»e /\sbes}os e-learning course annuallﬂ.

The NRP Wi“ O,C|? an beha[f OJ.‘ H‘»e Headkeocher |70 Provide H‘»e necessarH compelfence ITO enoble OSBGSLOS ITO be

manoged SO].‘G[H in OCCOFdOHCG WiHl Hw COFPOI"O'?G Procedure.

The NRP will ensure thal all emplogees have a reasonable awareness of asbestos management and dangers, that
appropriake Sl?OH.‘ are competenk in the use of the asbestos register, and that asbeslos is managed in accordance
with deparlmenkal and corporo}e requirements. Theg will advise the Headleacher of any condilion or situalion

relahng tO asbeslos Wl’liCl’l mOH O,JIJIGCL |:|we SO‘FGLH O].‘ OnH premises users.

TheH will work within their level of comPe|:ence and seek opprcprial’e guidance and direclion from the Asbestos

Teo,m, PFOPGFLH Service, H’le Headkeacher and/or Hw Children’s Services HeGlH‘l 8( SOI.‘G'?H Team as required.

The COSHH Assessor is: Luke Sleinson

The COSHH IA\SSGSSOF will oﬂend Hw COSHH assessor kroining course everg 3 HGOFS.

The COSHH ASSGSSOF is H’le compelenl person I.'Of‘ H’le ossessment OJ.‘ O,” Hw hozardous SUbSITOInCGS on Hw

premises. ThGH wiH WOFI( wiH';'m H’;eir level OI.' compe|;ence and see|< oppropriate 9uidonce cmcl direcl'ion from H1e

Headkeacher and/or Hw Children's Services Heauh & SGFG&H Team as required.

The DSE ASSéSSOF is: Rachel Emm

The DSE ASSGSSOI" Wi”, aHend H1e DSE assessor |:roining course everH 3 BCOI‘S.

The on-site trained DSE Assessor's role is to supporlf the school with assessing the needs of the DSE Users in

QCCOFdQDCG WiH’l COFPOFG'?G procedures.

The Fire Safekg Co-ordinator (FSQ) is: Beverlg Seed

The Fire SaFeLH Co-ordinator will attend the Fire Risk Assessment Principols and Praclice |:rain'mg course every

3 HeOFS.




The (FSC) is Hw competent Person I.'Of‘ fire SOJ.‘GITH on H1e Premises and OCLS on behalf Of H1e Headl‘eacher. The
FSC is responsib[e J.‘OF H1e [OCQ[ management and complehon OJ,' dQH-LO-dOH fil‘e SOI.'CLH relo,|:ed duhes and upkeep

OI.' H‘le fire SGFCLH mo,nual.

The FSC wi“ wor|< winin Hmeir leve[ of compekence and see|< aPProPriaLe 9uidance o,nd direchon from Hw
Headleacher and/or the Children’s Services Health & So,fe|:3 Team and the Propertg Services Fire Team as

rectuired.

The H&S Representohve is: Beverlﬂ Seed

The premises Health and Safel'g Representahve (whether a member of staff who is union appoinl’ed, or non-
union and loca“g nominated) will represen|: the staff with regord to their health and safetﬂ ak work. TheH are
expected bo promoke a posihve so;etg cullure eroughouk the premises and perform the health and safekﬂ dulies

appropriake to their role in accordance with current guidance and legislahve requiremenks.

The Nominated Responsible Person (NRP) for

Legione“a is:

Luke Steinson

The NRP will compleke the Legione”a e-learning course annua“g.

The Nomina}ed Responsible Person j:OI" Legione“o on Hw Premises 0C|?S on behalf OJI Hw Headl’eacher |F0 PFOViCle

H‘le necessarg compelfence LO enable Legione”o tO be monaged SGfeer.

The NRP will ensure that all periodic and excephonal recording, flushing, cleaning, ond genero[ legione”a
monogemenk kasks, are correcHH completed and recorded in accordance with corporate requirements. Theﬂ will
work within their level of compe|:ence and seek approprioke guiclance and direclion from the Headteacher and/or

Properl’g Services as requirecl.

The Risk Assessor is: Luke Steinson

The Risk Assessor will attend Risk Assessor lraining every 3 years.

The Risk ASSGSSOI" 0,C|75 OJI behalf 0].‘ Hw Headlfeacher LO ensure ris|< assessmenlfs are compleked ond hazards are

idenhfied, assessed and managed.

Theg wiu wor|< wilfh'm Hleir level of ccmpefence o,nd see|< aPProPriote 9uidance ond direcﬁon from Hle

Headl?eacher o,nd/cr Hw Chi[dren's Services Heo,lHl 8( SQ}'CLH Team as required.




The Sile Sa]:etg Manager for the premises is: Luke Steinson

Theg will 0|;|;end H1e So,fel'ﬁ Awareness for Fo,ci[ihes Manogers lfraining course every 3 years.

The site safehj brained emplogee is the competenl person for the overall managemenlr of school Premises ond
facilihes, cmd acts on behalf of Hle Responsible Manager. Theg are responsib[e for Hle loco,[ management o,nd

complehon of dcg—to—dag Premises |:o,s|<s.

Theg wiu wor|< winin Hneir leve[ of compekence and see|< appropria}e guido,nce and direchon from Hw

Headteacher and/or Hne Children,s Services HteH\ 8( SOI_‘C'IEJ Teom as required‘

The compel'enl' Person I.'OI" WCFI( OE hetghb an Hw Premises

|_u|<e Skeinson

is:

-”165 Wi“ a“end H1e Corel‘oking SUPPOI"'? Service Ladder & Steplodder SQJIGLH course everg 3 5ears.

The compel’enl? person for worl('mg o|: heighlf acl:s on beha[]: of Hle Headteocher ond wiu ensure wor|< o|: height is

carried oul soltelﬂ.

Theg will work within their level of compekence and seek appropriote guidance and direclion from the

Headl‘eacher and/or H1e Children's Services HterHl 8( SOJIGLH Teom as required.

The fo“owing arrongemenks ].‘Of‘ heo”:h o,nd SO‘FetH |'10V6 been developed in accordance WiHI Hw Management OI.‘

HGO,IHI and SOI.‘G'?H 0|7 Work Regu[ahons |C|C|q These arro,ngements SGL OUL O,H Hme healH’» o,nd SGFekH PrOViSiOﬂS J.'Of'

Sl’liPtOﬂ Be”inger PrimarH SChOOl o,nd are used alongside oH’ser curren[ SCl’iOOl Proceclu,res 8( policies.

In corrH‘mg out their normal funchons, it is the du|:5 of all managers and emp[agees to act and do ever‘LjHling

possible bo Prevenl injurH and ill-health o others. This will be achieved as for as is reasonablﬂ Pracl'icable, bﬂ

|:he implemenlalﬁion OJI H‘Lese arrangements and Procedures.

The on-site managemenh rePoang and inveslfigahon of accidenls, incidents and near misses is conducled in

accordance WiH‘l Hw 9overnin9 bOdH.S Procedure requirements.

AnH acciden|:, incident or injurg involving skaff, visilfors, conkro,ckors, and the more serious accidents/incidents lo
pupils will be reporkecl on the HCC Accident/incident reporl’ing sHs|;em (online or via the paper version stored in
the H&S file in the headleacher's oHice). If the paper version is used, then it will need to be added on lo the

online sHs|;em as soon as Proclfical).




Where an invesligolion is complele(l, this will be recorded and submitted on the online reporling sHslem within 7

dOHS‘

/\ copy of lbe compleled incidenl reporl is aulomolicollg received bH lbe Cbildren's Services Heollb & Sofelg
Teo,m, lbe person wbo rePorle(l l'be inciclenl, o,ncl lbe Monoger//\cciclenl Invesligolor.

Following lbe comPlel'ion of an online inciclenl' rePorl, an invesligolion musl be co,rrie(l oul as soon as Proclicoble
o,fler l'be occiclenl. Monogers will receive an emo,'il requesl’ lo comPlele an invesligolion, wilb a linl( lo lbe

invesligolion form.

Minor o,cciclenls lo Pupils will be recorcled in lbe Firsl Aid Bool< locoled in l'be meclico,l area opposil’e l'be scbool
oHice.

Tbe Cbilclren's Services Heo,ll'b ond Sofelg Teo,m will review every incidenl rePorlecl on lbe online sHsl'em o,ncl
iclenlifg wbicb are nol'ifio,ble lo lbe Heollb & So;elg Execulive (HSE) u,ncler lbe Reporling of Inju,ries Diseo,ses

ond Dongerous Occurrences Regulolions (RIDDOR). If reporloble, the Children's Services Health and So,felH
Team will reporl the incident fo the HSE, and a copy of the reporl‘ will be sent o the school. (In Non-HCC
conrolled scbools, the reporl to the HSE will need to be comPleled bg the EmPloger.)

Tbe Heo,cll'eocber will ensure lbol lbe governing bodg/senior mo,no,gemenl is informecl of all incidenls of @
serious nol'u,re. All occidenl/ incidenl rePorls w‘ill be monilorecl bg SLT for lrend onolgsis lo Prevenl‘

reoccurrences. Tbe governing bodg sboulcl be regulorlg U,Pclo,l'ecl on moniloring o,n(l any l'rends idenlified.

Communilg Users/Hirers/Exlenclecl Services musl’ reporl oll inciclenls relo,lecl lo unsafe Premises or equipmenl lo

l'be scbool, wbo will reporl o,nd invesligo,le eo,cb inciclenl. Incidenls relol‘ed lo l'be user)s own orgonised oclivil'ies

are l'o be reporl'ecl bH lbem in line wilb lbeir own reporl’ing Procedures.

Asbestos monagemenl on-site is controlled bH the Nominated Responsible Person (NRP) for Asbestos. The

asbestos regisl’er, as issued bH the Asbestos Team is stored online and located al in the school o”ice and is o
be shown fo all conlractors who may need to conduct work on site. Contraclors and anyone underlaking inkrusive

work must read and sign the regisler Prior to being perm‘illed to commence any work on sile.

The Responsible Monager and the NRP will complele the asbestos checklist relevant to their role (one for each
role) when l'beg are oppoinlecl. Copies of these will be retained with the asbestos regisler.

On oppoinlmenl the NRP (and other emploHees who may corry out invasive works) will also altend the Hompsbire
Scienli]:ic Services bal]: daH altendance course.
A]:ler this the Responsible Manoger. NRP and any other emPloHees who may disturb the fobric of the building

Wlll complele lbe ASl)GSlOS Aworeness e-leorning onnuallﬁ.

AnH cbanges bo the Premises' structure thal may o]:]:ecl the asbestos regisler informalion will be nolified to the

ASl)GSl'OS Team in order lbol lbe OSlJGSlOS regisler mOH l)G upcloled occorolinglg.




Under no circumstances muslf controctors or emplogees dri” or affix angkhing fo wa”s H’IOlI may clisfurb mo}erials

winu,t firslf checking Hw regisker lfo ensure if is safe to clo SO o,nd/cr obtaimng approval from Hw NRP

Ang damage to any slfructure Hw,t Possiblg contains asbesbos, which is |<nown or idenkified during inspec|:ion,
should be immedialfelg reported to |:he Headkeocher and/or H1e NRP who wi” immedia}elg o,c|: to cordon off Hle

foecked area and COHl?OC[T Hw Asbesl?cs Team fOf' 9uid0nce. ADH COﬂl?l"OCl'OI" suspec}ed LO be co,rrging OU} ang

uno,ulfhorised wor|< on Hw fo,bric of H\e bui[ding wi” be immediatelg sbopped from worl(mg and immedioke[g
reporked to the Headteacher and/or NRP.

The Headlfeocher Wi” ensure H’IOLI

o Third Parhes and other extended service users oPero,}e under hire ogreemenlfs

® A risk assessment for the ackivibg is comp[e}ed and shared with all relevant Porﬁes
® The risk assessment for the premises is shared with the users/hirer

o The premises is safe for use and is alwags inspected prior bo, and ajrlfer each use
® Means of geneml access and egress are safe for use bg all users

o Al Provided equipmenk is safe for use

® First aid procedures are agreed

L4 Fire escope FOULGS ond |?f'0,ﬂ$'l|? areas are SGIIG ond cleor OJI hGZOFdS

L Hirers/users are I.‘Of‘mOHH macle aware OJ.‘ J:ire SO,J.‘GLH Procedures and equipment

For HCC schools contractors will be selected from HCC minor works framework where possible. If the minor
works framework cannot be usecl, the Selection of Safe Contractors Assessment Checklist will be used to
ascerlain compekence and suitabilihj prior bo engaging their services. The school's Managemenl’ Surveﬂor will be

conkacled ].‘Of‘ JIUI"H‘ler guidance.

All contractors musk repork to school OH.'ice where kheﬁ will be asked to sign in us‘mg the eleckronic sgslem and
sign the asbestos regis|:er. Theg will be supervisecl bg the site manager. All contractors will be issued with the
local written conbractor's induclion brief that includes all relevant delails of fire sa;eka Procedures & local safetg

arrongements.

/\“ emploHees are responsible for monikoring worl< areas and Providing aPProPrioLe levels of suPervision.

The curricu[um [eads I.‘OI" |;he SChOOly are:




Art Sophie Kiely
Design and Technologg Sophie Kie[ﬂ
Science Marie Chopman
PE. Emma Webber

The curriculum lead/s Wi“ 0C|? an behalf OI.‘ |:he Heacueacher kO Provide H‘le necessarﬂ compel?ence ITO enab[e

curriculum subjecfs Lo be co,rried so,felg o,nd in o,ccordo,nce wi|:h |:|'1e requiremenks ond besk Prachce.

TheH will ensure that all emplogees have a reasonable awareness the hazards and the conlrol measures in p[ace.
Theg wi” o,dvise |:|'1e Headteacher of any condihon or si|:u,a|:ion which may o,ffecl' H1e safetg of any Premises

users.

TheH will use the oppropriate codes of Prache and safe working Proceduro,l 9uidonce for Design & Technologg,
Science, Mu,sic, Phgsical Educalion & Sporl', Art, Swimming and Drama as issued bH CLEAPSS, HIAS and
Hampshire Counlfg Council.

All Displog Screen Equipment (DSE) users will complele the displaH screen equipmerﬂ: e-[earning course

annuallﬂ.

All DSE users will corry oub Periodic workstalion assessmenls using the Corporate Workstalion Assessment Form.
Findings from the workstation assessments will be aclioned as necessary bH line managers and roanelH

reviewed o} inkervals not exceedmg three years.

DSE users |’10V6 Hwe right |70 rec[uesl' regular free eHesigH Lests and l)e reimbursed l‘OWOFdS SPGCEOC[GS i].‘ required
fOI" DSE use.

The Headl‘eocher Wi” ensure H’IOLZ

L4 Onlﬂ authorised and compekenk persons are PermiHed bo install or repair electrical equipment
L4 Ec[uipmenlf is nok used i found bo be defechve in any way

L4 Defechve ec[uipmenl' is repor|:ed & immediakelﬂ taken out of use until repaired or disposed of
o Al Portoble elechrical equipment is inspecked/ bested annuqllﬂ

L] Equipmenlf teshng/inspechcn is ccnducted bg a compekent person. An external company wiH be

commissioned for this.

® Personal electrical equipmenlf is not brougM onto the Premises or used unless it is approved bﬂ

managemenk cmd hQS been lfes}ed

o New equipmen} is added o the work equipmerﬂ: 'mvenlforH and PAT Lesbing/inspechon schedules.




AnH clefechve or suspecked defeclf‘we equipmenk, sgstems of wor|<, ]:ilfhngs eke. will be removed from use, reporl'ed

lfo |_u|<e Steinson o,nd repaired or disposed Of as soon as Possible.

The Heo,dlfeacher Wi” ensure H’IOL emergencg Prccedures I.'OI" non—]:ire re[alfed emergencies (905 [COI(, bomb |:hreo,|:,

flood'mg etc.) are in P[oce.
AH emplogees wiu receive informahon, tro,ining and inslfruchon on lfhe non—]:ire emergency Procedures o,nd
evacua|:ion Plo,ns on induchon. Emp[ogees wi” be Periodicallg Provided wilfh U,Pdo,ted informohon as lfhe

emergencg Procedures are I"OUHHC[U reviewed o,nd amendmenks are infroduced.

Personol Emergencg EVOCUOhOﬂ Plans Wi“ be comple}ed o,nd reviewed I.'OI" ang vu[nerob[e PCI"SOI’IS LO ensure

Provision of safe, assistecl evo,cuahon in Hne evenb of an emergency incident.

Arrangements regarding fire safekg are seb oul in the Fire Sa;etg Manual. The Fire Safehj Co-ordinalor is the

compelfenlf person for J:ire sa;el’g on the premises and is the immediate poink of contact for all fire so,fekg related

queries on sile.

The Headl‘eacher as Responsible Monoger Wiu ensure H’nrough H’le Fire SOFGLH CO-OI"dinOl?OF H’LO'?I

o Al emplogees compleie the mondokorg fire sa;ekg induchion e-leorning course every yeor
® Fire soltetg informolfion is Provided bo all emplogees ot induclion and Periodica”g Hmereoﬁer

® Fire evacualion Procedures. fire SOIIGLH kro‘ming and fire equipment inspecl’ion and Leshng are corried oul

in accordance with corporalfe guidance and the premises fire safe|:5 manual

o The fire manual is reviewed annuallg bH the Fire Safekg Co-ordinokor. the Headl’eacher, and Governors

making H‘le necessarﬂ amendmenks

® Informo,l'ion from the J:ire risk assessment is shared with emplogees annuo“g

The Responsible Monoger will ensure that trained Fire Marshals are in Ploce bo assist in J:ire evacualion.

Arrangemenks regardmg firsk aid Provision are seb ouk in our First Aid Po[icH. The names and localions of the

J:irsl' aid trained staff on site are listed on our }ra'ming [og and clearly signposlfed around the school.

A First Aid Needs Assessment will be carried oul to delermine the level of firsL aid Provision required and is
compleked bﬂ Rachel Emm onnua”g.

First aid Provision will be regular13 monilfored, ond equipmen} checks recorded.




First aid is never to be administered bg anyone except ]:irslf aid trained emp[ogees with in-dale lfroining

cerhficalfion, operalfing wiHmin Hme Parometers of Hleir }rqining.

Glass and 9[azing on-site has been surveged bH Properlrg Services and risk assessed bg the school. The survey
o,nd assessment documen} is kept electronica”g and is reviewed and updated Periodicaug or when Hlere are

changes lro Hw Premises and/or 9[azin9.

AI’IH domaged 9[02“’19 Wi” be rePorted |?0 Lu|<e S|:e'mson o,nd mo,de SO,I.'e o,nd replaced as soon as POSSible.

Arro,ngements fGr‘ Hw managing Cf hOl? WOEGF and hOE SUI"J.'O,CCS hQVC been Puli inko PlOCC |?0 PFOlFeClF, students, SLOH_‘

o,nd members of H1e Public. The hazards have been idenh]:ied o,nd recorded in concer|:o.

Conlrol measures have been Put inko manage the risk and these have been shared with staﬂ: and where
necessary others. If a new hazard is idenhfied or brougM onlo site this needs to be nohj:iecl to the risk assessor

JfOl' adequolfe COHl?f‘O[ measure kO be PUl? in|:o Place.

The COﬂlTOlr measures include:
L4 Clearlg marking ho} wo|:er sources

L4 Oﬂ[ﬂ O”OWiﬂg chi[dren |?0 access Lemperoture conkrolled hOl? wa|:er unsupervised.

o Hol pipes and surgaces be‘mg boxed in

Good housekeepmg is an essenlial fo,clor in effechve health and so,felfH. The fo”ow‘mg conditions will be adhered
bo:

o All corridors and passageways kept free from obstruction

®  Shelves in storerooms and cupboords stacked neoHH and not overloaded
o Floors kep} clean, cer, and free from s[ip and krip hazards

L] Emergencg exifs, and fire doors not obstructed in any way

L Supplies stored safelg in their correck locakions

®  Rubbish and lilter cleaned and removed al the end of each worl(mg claH

® Poor housekeeping or poor hggiene conditions repor}ed

Hazardous subslfances, ma}eriols, and chemicals are not PermiHed to be used on-site unkil:




® So;et\tj dala sheels have been oblained
® A written COSHH assessmenk is completed bg the trained COSHH assessor
o The Product is o,PProved for use bg the Headleacher

When using o hazardous substance, emp[ogees will ensure thal adequate Precouhons are laken lo prevenk ill-
health and 'mjurﬂ to themselves and others. Emplogees will be trained before using a hazardous substance and

must fouow safe workmg prachces and use protecﬁve equipment if idenhfied in the COSHH assessment.

A“ hazarclous substcmces are skored appropriakelg in locked and cleorlg labe“e& SLOI"GS in accordance WiH‘t H‘»e

relevanlf SGI.‘G'?H dal?(l sheets.

HOZOJ‘dOUS substances are skored, ina locked CUPIJOOFCJ, next }0 Hwe sile managers Office.

IHis the responsibi[itﬂ of all emplogees to monitor the condilion of their workploce Lhroughoul’ the daﬂ. Monil’oring
and inspec|:ions of individual deparkmenl’s is carried oul bg Deparlmenl’ Heads and/or the subjecl’ teachers as

nominaked bH Hme Headkeacher.

Periodic documented inspec|:ions of the premises will be carried out every term in accordance with the Premises

inspec|:ion schedule. Inspechon findings will be recorded on the loca”g adapbed Premises SOJ.‘GITH Inspechon
Checklist.

All defects idenhfied must be reporl'ed to Luke Steinson and recorded in the Site Monoger Reporlfing book. Anﬁ

idenhfied high-level risks or safelfg managemenl concerns will be addressed/aclioned Lhrough Concerlo.

The main kilchen area is oan to be used bH authorised emplogees/ third parlg.
The main kilchen is managed bH Education Cakermg. AnH persons nok normaHH authorised bub wish‘mg to enter

|:he l(ilchen area musl 90,“1 OPPI"OVOl Pr‘iOI" |70 ener and mU,Slf Slfl"iCHvH adhere kO Hme kikchen SOJIe working PI’QCHCGS.

Where l(ikchens are monaged bH Hmlrd PGFl?ieS, relevonl SOI.'G SHStemS OJI WOFI( ond ris|< assessmenks will be shared

beMeen Hwe H‘;ircl POFLH and SChOOl.

The Legione“a Nominaled Responsible Person (NRP) will manage and underfake all processes regording

Legione”o in accordance wiHn HamPshire Ccunlg Ccuncil corpcro,le Procedure. Theg wi“:

® Record senhnel Poin[ Lemperakures on er online reporhng sHsl'em




L4 Regularlg I.'[U,Sl'l unused ou|:le|:s
® Report QnH oufero,Hons ITO Hw water sgslfem

® Undertake desco,ling and disinfechon

In |:he absence OI.‘ Hw NRP |:he Heocueacher will arrange I.'Of' compe|:en|: cover |70 be in P[OCG ITO I.‘U[I.‘L[ 0“ Hw

required dulies lo manage legione”a ot the school.

A risk assessment will be carried out to categorise each lone workers role and the risk Presented, in accordance

with the Corporo|:e Lone Working Procedure.

Lone working will oan take place:
o With the Headleacher's approval
® Fo”owing risk assessment

® Where it cannol be avoided

The lone working arrongements fOf‘ emplogees WhO underkake [one working on H‘sis si|:e is recorded in H’te Lone

Working Policg

All emplogees will complel’e the mov'mg ond handling e-leaming course every year without excephon.

Emplogees are ﬂOl? Permiﬂed |?C| regulor13 honc”e or move unreasonoblg l‘IeQVH or QWI(WOI‘d items, equipment or

children unless |;|ne5 have altended specific moving and honcuing Haining.
The Sile Manager/Carekaker is expec|:ed to undertake regular Phgsicol work which would tgpicollg include regulor
moving and honcu'mg; lfherefore, Hweg will altend o formal moving and handling course specipc to the work

requirements.

All moving and handling tasks are risk assessed before H‘»ey are undertaken in accordance with the Corporate

Moving and Hanc”'mg Procedure.

When nohfied that o member of staff is Pregnanlf the school will undertake a risk assessment for that individual.

This will be undertaken bg the Headleacher and the individual.

This qssessment W'L”, be reviewed regularlg leoughou,t Hwe PFCSDGDCH and H'le rekurn LO WOFI( kO ensure Hu:t

reqsonable adjuskmenl:s are mo,de.




Arrangemenlfs regarding o”-si}e achivilies are managed in accordance with the Hompshire Outdoors procedures

and guidance.

The Heo,dlreacher wi” ensure Hmlf emplogees are Periodicallg Provided W’LH’I informahon regording so,fehj
o,rro,ngements. This informolfion is wi“ be shared as Part of Pro;essiono,[ Deve[opment meehngs o,nd minutes of

H’ICSC are Provided ITO OH Sl?OJ.‘f weeklg o,nd can be J:ound an |:he SChOOl Google Drive.

Visitors o,nd Ccnlfracfors are Provided wi|:h Hea”h o,nd So,fe|:5 Informohon on qrr'wo,[ bH |:he schoo[ Of.‘fice via o

Heo,[Hm and SOFCLH Leaflek.

The Heo,lHl ond Sa;etg |_o,w PosFer is disp[aged in |:he Staffroom

Local health and safelfg advice is available from Beverlg Seed and the Children's Services Health & Sa]:etg

Team can Provide both 9eneral ond specio[isk advice which is available on their websile or on requesL

Risk assessments will be carried oul where a significon} risk is identifiecl oris reasonablg foreseeable.

The brained risk assessor will oversee the compleﬁon of risk assessments. Risk assessments will be carried oul bH

emplogees with the appropriate know[edge and understonding of the area, task or ec[uipmen} being assessed.
All risk assessments and associated conlrol measures will be approvecl and signed bg the Headleacher.
Completecl risk assessments are listed in the assessment regis|:er in the Risk Assessment fo[cler in the
Headleachers oFFice and on the Google Drive and will be reviewed Periodic0113 in accordance with the risk

assessmenlf review sc hedule.

Emplogees will be informecl, where appropriate, of hazards and conlrol measures iden|:ijtiecl in risk assessments.

Risk assessments will be shared with emplogees and relevant third parhes Periodicauﬂ and when there are

changes.

Smoking ond use of e-cigareHes/vaporizers is not PermiHed on school premises.




Shiplfon Beuinger Primarg School is commiltted to Promol’ing a high level of health and we”being and recognises

lfhe importance of idenhwing & reducing wor[(Plo,ce sfressors.
Slfress management Hnrou,gh ris|< assessment o,nd appropria[fe consuuahon wiH1 emplogees wi” be Periodicauﬁ

reviewed and OCLed UPOH in accordance WiH’I H’Ie HeOlH’I 8( SGI.‘C'?H EXCCUHVCIS Stress Managemenk Sl?ondards -

staff queshonno,ire.

Heo,lHl and so,fetg induchon fraining wi” be Provided o,nd recorded for o,“ new emp[ogees, including tempororg

worl(ers o,nd volunl‘eers in accordance WiH’I H1e New Staﬁ Induchon Check[is}.

The Headl’eacher wi” ensure Hno,b O,H emPlogees are Provided wiH1 adequale 'mformahon, instruchon, and Lro,in'mg
regarding their sa;el’g ab work. Troining needs ono[gsis will be conduc|:ecl, from which a comprehensive health

ond soltetg |:roining Plan will be developed and mainlained.

AH emplogees wiH be Proviclecl wi|:h |:he fouow‘mg |;rain'm9 as o minimum.

e Induchion Lroining including the requiremerﬂrs of the school health and saJ:e}H Po[icH

o |ocdl Lroining including risk assessments and safe working prachces

L Informahon ]:ollowing health and safe|:5 policg or Procedurol changes

® Relevant annual e-[earning courses to meek mondatorg corporote h‘oining requiremenlﬁs
® Role specific lrain'mg

[ ] Refresher Erain'mg as required

Tra‘ming records are held bﬂ Beverlﬂ Seed and Rachel Emm who are responsible for co-ordinahng all health

and so,J:eLH Lroining requirements, mainl’aining the health and sa;el’g Lraining Plan, and managing the planning

Of refresher Lroining IIOF oll emplogees.

In accordance with the Corporate Procedure - Dr'w'mg for Work the school will risk assess st: clr'w'mg for work

PUJ‘POSGS Qﬂd when H‘»is should be under|:a|<en.

AnH member of skaff that does need to drive for work purpose must be ]:ik to drive and:
® Have the correct license ko drive the vehicle

L If Hleg are driving their own vehicle the school must ensure thal it is faxed and safe to drive/has a

currenk MOT

L] Have business insurance

Records Of c|'1ec|<s Wiu be I(CPL bl‘.j Hw SChOOl OH.'iCC.




The school will deve[op a written Tro]:]:ic Monogemenlf Plan with arrangemenl’s regard‘mg on-site }raffic so,fetg.

The plan includes:

o Asile Plan diagram showing |:raffic ond Pedes}rian rou}es, loading and Parking areas
o Sile P[an check sheet
[ ] Sa]:e sgstem of wor|<; Hnis can be included in Hme site P[an check sheek

® Risk assessments where necessarH

A copy of which is located in the Headleachers o]:]:ice.

Arrangements will be shared with emploHees and relevant third Porhes.

Violen|:, aggressive, Lhreol’ening, or inhmidahng behaviour fowards emplogees, whether verbo[, wriHen, electronic or

phgsicol, will not be lolerated.

In accordance with the Corporate Procedure on violence and oggression, emplogees should be calegorised us‘mg
the conbrol menu. Conlrol measures will be documented on the Violence & Aggression Risk Assessment. The risk

assessment will be shared with relevant emplogees and reviewed on a regular basis.

Emplogees musk rePor|; all violent and aggressive incidents using the confidenhal online reporl'ing sgslfem.
Incidents will be aPProprialfelH inveslfigaled, and conlbrol measures reviewed o reduce the risk of similar incidents

occurr’mg in the ful’ure. Incidents will be reporked as close o the incident dale as Possib[e.

Violent incidents between children will be rePorl'ecl loca”g using CPOMs.

If a child is ’mjured following violence belween chi[dren, it will be rePorEed as an accident on the online reporhng

sHs|:em.

All visitors musk inikiallﬂ rePor|: to the main recephon where Hmeg will be Provided with the keH hea[H’;, so,fehj, and

fire so,fe|:5 informahon to enable them to ack aPProPrial'elH and safelﬂ in the event of an incident.

Visitors to the Premises will be Provided with an ID badge, sign in using the electronic sgslfem and read

informahon regard'mg Hw SChOCl’S hteH‘l o,nd SOFCLH PI"OCCdUI"eS.

Whilslf on sil?e visitors will be supervised bH an aPProPriate member of staff.




Where Hlere are vulnerable Persons (fOl‘ exomple a Houng person, new or expeclfanl‘ moner, someone WiH’l a

disabililfg or lfempororH or permanen|: medical condilions elc.) worl(mg or visil'ing the Premises, o risk assessment
will be completed. /\Ppropriate Procedures will be implemenked, and arrongemenks for the heolH’», safeFH, and

welfare O].‘ vulnerob[e PGFSODS an SCl’lOO[ Premises Wi“v be SU'ILO,HH managed.

AH wor|< ectuipment requiring sfo,kuforg inspechon o,nd/or Leshng on sike (for exo,mple, boilers, pressure sgstems,

hoisl’s, lifl'ing equipmenlr, loca[ exhaust venh[ahon, PE equipmen}, climbing QPPo,ro,|:us) wi“ be insPecLed bg

GPPFOPI"'lOke competent controctors.

AH emplogees wiu check wor|< equipmenk Prior to use. AnH defechve or suspected defeclfive equipment must be

removed from use, repor|:ed ITO |_u|<e Steinson and repaired or diSPOSCd Of as soon as POSSible.

Work ot heigM will be undertaken in accordance with the Corporo|:e Procedure

for Work al Height, and the Children's Services Health and Sa;etg Team 9uidonce. All 9eneral work al heigH: will
be carried out in accordance with the on-sile 9enero[ risk assessment. A seporo|:e risk assessment will be carried

out for Higher risk fasks.

The l?roined compel’enl? person for wor|< a|: heigh} on |:he Premises will:

o Use steps, skepladders, ond lean‘mg ladders in accordance with their Haining
® Provide step stool instructional Lra'ming briefs bo emplogees

® Provide skepladder and SLGPS |:rainin9 LO emplogees us‘mg H”Le Children‘s Services Slfepladder 8( SLGPS

SOJIG'?H user PowerPoinl Presenlahon
® COI’TH ouk cmcl record Perioclic inspechons OI.‘ all ladclers, SITGPLO,CldeFS, and podium sleps U,SGCl on-si|;e

® Remove access equipmenl from use if defechve or considered unsuitable for use
The compekenk person for work al heighh and oll other emplogees, are not PermiHed bo use any other access
equipmenlf for work at Height without specific Lroining. This includes the use of scaffo[cling, mobile |;owers, and

mobile elevated work Plo,|: orms.

SChOO[ emplogees are no} PermiH:ed |?O WOI"I( an I’OOJ:S unless suilable eclge Prolechon and SGI.‘e access

arrongemerﬂ:s are in Ploce.




