
HOLTON LE CLAY SCHOOLS FEDERATION
Executive Head Teacher: Mrs D Hunt
Email: enquiries@holton-le-clay-infant.lincs.sch.uk 
Email: enquiries@holton-le-clay-junior.lincs.sch.uk 
Website: www.holtonleclayschools.co.uk 

Remote Learning Policy

Prepared by SLT

Approved by Full Governing Body

Adopted/reviewed  Date May 2024

Version Number 1

Next Review Date May 2028

                                                                                       
    

                                                                                         



Rationale     
In the event of a school closure, the federation is committed to providing continuity of education
to our learners and will do so through a process of remote (online) learning. Extensive remote
learning would apply particularly in a situation in which the school is closed for an extended period
of time, but a high proportion of learners and teachers are healthy, and able to work as normal
from home. This policy does not normally apply in the event of short-term school closures (e.g. as
a result of inclement weather) or a short-term learner absence.

Remote learning may also  be appropriate in  situations when learners,  in  agreement  with the
school, have a period of absence but are able to work at home, at least to some extent. This may
apply in cases such as exclusion from school, or longer term illness, assuming learners are able to
complete school work at home. Another relevant instance would be if,  following an infectious
disease outbreak, learners are self-isolating at home but are not suffering with relevant symptoms.

There is no obligation for the school to provide continuity of education to learners who absent
themselves from school, with or without parental/guardian permission, in contravention to school
or  government  guidance.  This  may  apply,  for  example,  if  parents  choose  to  take learners  on
holiday  during  term time.  Similarly,  this  would  apply  if  parents/guardians  made the  decision,
without prior agreement with the school, to absent their children from school ‘as a precaution’ but
against official guidance in the event of an outbreak of infectious disease. 

Remote learning for individual learners
All parents/guardians and children must contact the federation should they have any concerns
regarding the Remote Learning Agreement for Parents, Guardians and Children.
Assuming an absence has been agreed with the school and the learner  in question is  healthy
enough to work from home, the school will provide work for learners who are unable to attend in
person. If this occurs for an individual learner, the collation of work and communication with the
parent/guardian will be coordinated by the class teacher under the direction of the Headteacher.
Though  every  case  will  have  its  own  specifics,  a  rough  guideline  for  the  frequency  of
communication between school and parent/guardian will be as and when needed. Work will only
be provided to learners in this way if there is an agreed absence such as self isolation or national
lockdown.

If  a  significant  number  of  learners  are  absent  from school  but  the  school  remains  open,  the
Headteacher will  decide whether  the method of  remote learning operated will  take the form
outlined here or as outlined below. 

Remote learning in the event of extended school closure
In the event of an extended school closure, the school will provide continuity of education in the
following ways:
a) Regular direct instruction from teachers with the ability of learners to ask questions online (via
email/Evidence Me/Google Classroom).
b) Work and tasks will be set for children to complete.
c) The assessment of specific tasks that are submitted to teachers electronically and on which
feedback is provided. Learners and teachers are expected to have access to the internet whilst at



home;  the school  recognises  some families  may  not  have home internet  or  printers  and  will
therefore require the printing of material.

The primary platforms the school will use to deliver continuity of education are:
 Evidence Me   in Early Years
 Google Classroom   i  s the remote learning platform for all year groups

The extent to which different methods of instruction are employed is likely to be determined by
the length of any school closure and the ability of both learners and teachers to participate in
remote learning.  The school  reserves the right  to vary the range of methods used to provide
remote learning  tasks,  feedback and interaction based on the particular  circumstances of  any
closure and based on our experience.

The  learning  platforms  we  use  provide  home  learners  and  parents  with  a  secure  personal
messaging account to avoid any issues regarding GDPR.

Assessment
Providing timely and helpful feedback is a cornerstone of good teaching and learning. This may be
more challenging with remote learning, so teachers will endeavour to provide regular feedback to
learners on pieces of work as appropriate.

Under normal circumstances, not all pieces of work are formally assessed by teachers and this
would continue to be the case should the school employ remote learning.  Given the nature of the
tasks, the type of feedback teachers can provide may not have the same format as marking in an
exercise book. Feedback will always be meaningful.

Expectations of learners
Assuming that a learner is healthy and well enough to work, they will be expected to participate as
fully as possible in the remote learning process. The timetables given by teachers provide a good
structure for parents/guardians to follow. Parents, guardians and children will be expected to read
and respond to communication from the school as and when requested. If parents, guardians or
children  have  any  questions  about  the  nature  of  specific  tasks  set,  these  should  be  directed
towards the member of staff who set  the work.  If  there are questions about a  child’s  overall
workload  (e.g.  a  learner  feels  they  are  overwhelmed or  falling  behind)  these  should  also  be
directed  to  the  class  teacher.  Teachers  must  work  on  the  assumption  that  learners  will  not
necessarily have the full range of books and equipment they would usually have in school.  

The school does not expect learners to have access to any specialist equipment that would usually
be provided by the school.  The school  expects  that  parents/guardians have internet  access at
home to access remote learning resources; teachers will make no presumption of the learner’s
ability to print at home. If parents or guardians do not have internet access the school will provide
alternative hard copy materials.



Expectations of teachers
Teachers should ensure they have effective internet and a phone connectivity at home. If this is
not available for any reason, teachers can request a school device. The setting and assessment of
remote learning tasks will take place in accordance with school policies. 
In order to provide a consistent approach, the senior leadership team is responsible for overseeing
the nature and frequency of tasks set and assessed. All teachers should pay due care to the nature
of tasks set so learners have a range of activities to complete at home and are not exclusively
working on a screen. Teachers are responsible for providing constructive feedback to their learners
in a timely manner. In the event a teacher is unwell during a period of remote learning, it becomes
the responsibility of the senior leadership team to ensure work is set for their classes.

Teachers should be available to contact parents/guardians and children if  needed, by email  or
phone.  If  contact  is  deemed excessive  the Senior  Leadership  Team will  provide guidance and
support. 

For contact remotely
Parents are requested to use the ‘enquiries’ email addresses if you need to contact staff and these will be 
forwarded on to the appropriate teacher: 

 Teachers are not in a position to check emails consistently throughout the day and the school does 
not expect work email to be checked during a teacher’s personal time. 

 We aim to respond to you as soon as possible and within three working days. Part-time staff may 
take longer to reply. 

Communication must always occur via official school channels and not through personal accounts,
other websites or social media platforms.

Support for pupils with SEND, EAL and other specific learning enhancement needs
Teachers should ensure that work is differentiated as required for all learners when setting online
tasks. All staff should have copies of Pupil Learning Passports (PLPs) and EHCPs of the children they
teach. The SENCo is able to provide support and guidance to members of staff with regards to
individual children who are on the SEND register.

In addition, the SENCos will maintain regular contact with EHCP parents, guardians and pupils by
email or phone to seek feedback. 

Pastoral care during a school closure
In event of a school closure, the primary responsibility for the pastoral care of a child rests with
their parents/guardians. However, teachers (under the guidance of the Senior Leadership Team)
should check in regularly to monitor both academic progress and their general wellbeing. Teachers
will be expected to pass on feedback to the Designated Safeguarding Lead or in her absence the
Deputy  Designated  Safeguarding  Lead,  particularly  if  there  are  concerns  or  a  lack  of
communication.

Safeguarding during a school closure
In the event of a school closure, pupils, parents/guardians and teachers are reminded that the
school’s Child Protection and Safeguarding Policy still applies to all interactions between pupils and
teachers. In that policy, there are specifically prohibited behaviours and reporting obligations to
which teachers must adhere whether they are at home, in the community or at school.



Behavioural expectations on-line
Parents 
The support of family members is pivotal to our children achieving success in their learning and we
thank all families for their terrific assistance to date. Might we also request that parents: 

 Ensure that their child is properly supervised during lessons, if required
 Ensure that their child arrives to each lesson in a timely manner
 Work with the school to advocate safe and positive behaviours when online. 
 Discourage the use of ‘backgrounds’ as we are finding it reduces the quality of the internet 

connection?
 
Pupils
Pupils will be expected to behave online as well as they do in school; all pupils should act in a 
respectful, considerate and kind manner. Pupils must listen to and take direction from their 
teacher.  Any instances of disruptive or abusive behaviour will not be tolerated as it disrupts the 
learning of others; please see sanctions below.
 
School sanctions re poor behaviour:

 Staff member corrects behaviour
 Staff member warns of possible removal
 Pupil is removed from session 
 Parents are informed 
 Continued poor performance will result in:
1. Access to GC but without camera and audio on
2. Removal from GC (but not online learning) for future sessions



Remote Learning Agreement 2021: Holton Le Clay Schools Federation

I agree to:

 Only use Google Classroom in school/home for educational purposes. 
 Only use my school e-mail address for school related purposes. 
 Not attempt to bypass any computer or user account restrictions to access confidential or otherwise 

restricted information on the school network. 
 Not try to bypass the internet filtering system. 
 Make sure that all electronic communications with pupils, teachers or others are responsible, appropriate 

and sensible. 
 Be responsible for my behaviour when using the Internet. This includes resources I access and the language I 

use when communicating with others.
 Not deliberately browse, download, upload or forward material that could be considered offensive, 

inappropriate or illegal. If I accidentally come across any such material, I will report it immediately to my 
teacher or a trusted adult.

 Ensure that my online activity, either in school and outside school, will not cause any member of the school 
community distress or bring them into harm. This includes following the school’s approach to online safety.

 Respect the privacy and ownership of others’ work online at all times. 
 Understand that all online activity will be monitored by members of staff, in order to protect myself and 

others from harm.
 Understand that these rules are designed to keep myself safe and that if they are not followed, school 

sanctions will be applied and my parent/ carer will be contacted. 

Student Name: ____________________________________________________

Signed Pupil: ____________________________________________________

Signed Parent/Carer ____________________________________________________

Date: ____________________________________________________


