
Appendix 2c

Stage Three Procedural Review Panel Request Form

The completion and submission of this form initiate the Leodis Academies Trust Complaints
procedure  at  Stage  Three  in  line  with  section  6.1. The  completed  form  and  all  relevant
supporting evidence should be submitted to the Trust Complaints Team, marked Private and
Confidential, via the Academy Reception, Trust Office or info@leodis.org.uk  within 10 school
days of receipt of the Stage Two response.
 

Academy name

Relationship with Academy
(for example, parent)

Student(s) name(s)
(if relevant to your complaint)

Your Name 

Your Address

Telephone number

Email address

Date of Stage One Response 
Letter 

Date of Stage Two Response 
Letter 

When completing the form, please use the sections below to clearly state your complaint in your
own words focusing on the specific matters in relation to the Stage Two review of your 
complaint you are raising.  A Procedural Review Hearing is to review how the complaint has 
been investigated and to determine whether it has been conducted fairly and objectively.

Please detail why you believe that the Stage Two review has not been conducted 
fairly and objectively and why you think there needs to be a Procedural Review. 

 
 

Please turn over for further questions

mailto:info@leodis.org.uk


Please detail what reconciliation measures have been proposed by the Academy and 
Trust and why these are not sufficient.

 Signature:              Date:

Office Use Only 
Date Received: 
 

 

Date acknowledgement sent: 
 

 

By whom: 
 

 

Complaint Referred to: 
 

 

Date:   

 


