Prospectus
Exploring,
Learning,
Growing,
Together

Welcome
I am proud to welcome you and your family to R L Hughes Primary School. Please accept,
with our compliments, this copy of our school prospectus that I hope you will find
informative, useful and enjoyable. As parents you will wish to do the very best for your
child and choosing the right Primary School is a particularly important task requiring the
most careful and sensitive judgement. The purpose of this brochure is to answer as
many of your questions as possible in order that you can make an informed choice for
your child. Please take advantage of our invitation to visit our school. We are very proud
of our school and look forward to showing you round. Ofsted judged our school to be
good in December 2017 and we always strive to improve our standards. At R L Hughes
we are committed to developing your children to their full potential in a happy, secure
and caring environment. We are proud of our academic record with many children going
on to be successful in further and higher education. We recognise that education
outside the classroom is important and the school has a long sporting and music
tradition. We plan a rich and varied curriculum with emphasis on excellence and
enjoyment. Our experienced staff are trained to a high level. In addition to gaining
language, mathematical, scientific and technological skills, your child will build
confidence, develop self-reliance, learn to make decisions and develop the ability to
articulate feelings and ideas. The school also recognises that it is a part of the
community it serves. We are actively involved in charity work and have a high regard for
environmental issues. The school promotes its facilities for community use and its
active Friends of RL Hughes is involved in social and community events. We believe that
your involvement in a partnership with the school is crucial. We will provide frequent
opportunities for you to be kept informed of all aspects of your child’s life in school. We
are keen to have parental involvement at all levels and if you have time to spare to
come into school and work with us, then you
will be made very welcome. I do hope you find
the information in our prospectus useful. If we
can be of any further service to you do feel free
to contact us. We shall be only too pleased to
help .
Tel: 01942 701147
Email:enquiries@admin.rlhughes.wigan.sch.uk

About our School
R L Hughes Primary School is a community
primary co-educational day school providing
education for children between the ages of
3 and 11 years. It is situated near the centre
of Ashton - in - Makerfield and is
administered by People Directorate:
Children, Adults and Families. The purpose
built Nursery Unit provides part time
education for 3 and 4-year-old children. The
school is housed in three separate buildings. The buildings are set in extensive grounds
providing hard play areas and a sports field. Skitters Wood provides an extremely
pleasant background to the school. The Infant
(Foundation Stage and Key Stage 1) building consists
of a large Foundation Stage area used by the
reception classes and classroom areas used by Years 1
and 2. This building accommodates the main entrance
and administration offices. A spacious room is
available for the before and after school club. There is
a central hall for assemblies and PE. It is also a dining facility for hot meals and packed
lunches. Interactive whiteboards are available in all classes. Children have access to a
variety of IT hardware including portable, hand held devices and a range of software to
support their learning. The junior building consists of a large hall, library and 8
classrooms. The classrooms surround an enclosed garden area. The hall is used for
assemblies, PE and dining. School meals are prepared in the adjoining kitchen. The 60
place Nursery unit has its own secure entrance and
outdoor play areas. It has purpose built furniture and
equipment. The nursery has an interactive whiteboard
and computer facilities. It liaises closely with the Infant
Department.
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School Governors
The Governing Body is responsible for the efficient running of the school and meets at
least once a term.
The governors are parents, teachers and support staff at the school, local council
representatives and people from the local community. Governors hold office for a term
of four years. School governors have certain legal duties, powers and responsibilities.
They help to decide what is taught in the school.
They interview and select staff.
They help to decide how the school budget is set.
The governors can only act together and make decisions as a Governing Body.
The present governors of the school are:Mr C Simmons

Co-opted

Mrs G Sitko

Co-opted

Mr T Booth

Co-opted

Mrs M Middlehurst

Headteacher

Mrs A Shaw

Parent

Mr S Bell

Parent

Mrs M Foulds

Teacher

Mr J Cotter

Co-opted

LA Governor

Vacancy

Chair

Vice Chair

A Welcome from the Governors
Dear Parents,
The School Governors extend a warm welcome to you and your child. We hope that you
find this School Prospectus helpful in making a very important choice in your child’s life.
I am a parent as well as a governor at the school and my own children are receiving an
excellent start in life here.
R L Hughes Primary School has been providing an education to the children of Ashton
and Bryn since 1967. The school is one of the largest primaries in the Wigan Borough
and yet retains the personal touch, putting the needs of each and every child at the
heart of everything it does. In talking to children and staff it’s clear that they have
mutual respect and they work together to produce amazing work, shows and
exhibitions. The school aims to educate the whole child, not just in facts and skills, but
also by providing experiences which help them develop empathy, understanding and
positive relationships. Children have a varied curriculum which helps them succeed in
every aspect of school life. All of our teaching and support staff have the children’s best
interests at heart and strive to create a positive, creative and caring attitude. Pupils are
encouraged to be independent, responsible, caring, and considerate of others.

The school and its staff invests significant amounts of time, money and energy in
making everything it does a success and has received many commendations and awards
from outside organisations. Ultimately these are nice to have, but the real reward for
staff and governors are the youngsters who leave us as confident, able individuals ready
to take on their next set of challenges in secondary school. Members of school staff are
always willing to discuss any aspect of the prospectus with you so please do not
hesitate to contact them at school. We look forward to welcoming your child to R L
Hughes Primary School and working together in a successful and rewarding partnership
during your child’s primary years.
Yours sincerely,
Mr Carl Simmons
Chair of Governors

Arrangements for Admissions
Admission to School
Children normally start school at the beginning of the Autumn Term following their
fourth birthday. Parents may put their child’s name down at any time.
Where the school receives more applications than places available, the following
admission criteria will be applied once places have first been allocated to pupils who
have a statement of special educational needs which names the school.
Children in Public Care.
Children whose older brothers or sisters attend the school and who will still be there at
the time of admission.
Children living closest to the school. Distance is measured using a Geographical
Information System (GIS) which is based on information from an Ordnance Survey.
A meeting for parents is held in the Summer Term prior to admission. The Headteacher
and staff welcome new parents and outline arrangements for starting school.

Before and After School Club.
First Steps is a before and after school club providing fun and quality care for children
from 3 – 11 years.
It runs:
A before school club 7.30am to 8.50am
An after school club 3.05pm to 6.00pm
A holiday club 7.30am to 6.00pm
For more information, contact:
First Steps on:
01942 711964
Email: firststeps@cansfield.wigan.sch.uk

Admission to Nursery
Applications for Nursery are made when a child is two years old. Children are admitted
to Nursery from the September after their third birthday. Children are entitled to 15
hours free nursery education. We also offer a limited number of free 30hr places for
those eligible for funding. There are a range of flexible options available to suit family
needs. Extra hours are available at a cost of £4.00 per hour.
Children will be admitted in the spring term if any places become available. In the first
instance, priority will be given to children residing within Wigan Borough.
Children in Public Care.
Children identified by the LA as having learning difficulties or a disability greater than
most other children and will benefit from early integration; the referral of such children
will be via the Children and Young People’s Services Special Needs Section.
The child has particular social, medical or language needs.
The ‘Rising 4’ cohort, in order to maximise the opportunities for children to receive at
least one year of nursery education before starting school. The majority of places will
be allocated to this cohort of children.
Distance from the school: this is to be measured in a straight line distance between the
front door of the family home and a central point in the nursery.
Children are transferred to reception classes (either our own or those of other schools)
in the autumn of the educational year they turn five. A place in the nursery does not
guarantee a place in RL Hughes Primary School.

General Organisation
R L Hughes is a two-form entry school with over 435 children on
roll. The school is currently organised into fourteen mixed ability
classes according to the age of the children.
Our teachers use a variety of teaching methods including: work
with small groups and individual children to ensure that every child receives as much
personal attention as possible. Small groups of children may be withdrawn from class,
to enable them to make good progress.

The Curriculum
When the children start school in Reception the initial emphasis is on settling into the
school routine and learning social and personal skills. The children follow the Early Years
Foundation Stage Curriculum. This prepares the children for the National Curriculum. A
high priority is attached to the basics of personal well-being, physical development and
language and communication skills in order to provide the children with the skills they
will need to function successfully in the modern world. The National Curriculum
consists of the core subjects of English, Maths and Science and the foundation subjects
of History, Geography, Design Technology, Information Technology, Art, Music and PE.
Religious Education, which is mainly Christian but also introduces several of the main
world religions, is taught to all children. The general aim of the curriculum is to extend
the children’s knowledge of themselves and the world around them, to develop their
skills and ideas as individuals and to help them to relate well to other people. We feel
that first hand experience helps children understand the world around them. Therefore
visits and visitors are arranged to enrich the curriculum. The children are taught in
mixed ability classes but the teachers’ careful planning ensures that the work is
matched to the ability of each child. The curriculum also recognises the importance of
spiritual and moral development, encouraging children to respect other people and to
exercise self-discipline. We expect our children to display high standards of behavior,
which are acceptable to our school community.

Sport
A wide variety of physical activities is provided within the curriculum
for all pupils. We actively promote a healthy lifestyle. We are
accredited with the Healthy Schools Award. All pupils participate in
gymnastics, dance and games. At Key Stage 2 (i.e. juniors) the children take part in the
same three areas with the addition of athletics, swimming and adventure activities. In
addition a wide range of extra-curricular activities are available for the children to
encourage and extend children’s differing interests and abilities. These include boys and
girls team games, athletics, judo and fencing. These activities may lead towards
participation in inter-school matches in football, rugby, netball and tennis. We also
compete in other inter-school and local sporting activities such as swimming and crosscountry running.
Music
All children study music as part of the National Curriculum. Some children may also
wish to learn to play a musical instrument. This is arranged at Key stage 2 via organised
music tuition. There is a reasonable charge for the weekly lessons. The school also has
an excellent School Choir. The annual Christmas service give parents the opportunity to
enjoy listening to our choir. From time to time the school produces musicals for the
whole school community to enjoy.
Religious Education
R L Hughes is a non-denominational school. A daily act of worship is organised and is of
a mainly Christian character. Visitors from local religious organisations sometimes lead
the worship. The school aims to show children the importance of understanding and
tolerance of different religions. Parents have the right to withdraw their children from
religious education if they so wish. This request will need to be put into writing to the
Headteacher.
Sex Education
The school has a written policy on Sex Education, which is available for parents to see
on the website. Sex education is taught in the wider context of science, and the
personal, social and health education curriculum. In Y5 and Y6
children follow a more detailed SRE programme. Parents will be
given prior notice of these lessons and will be given the opportunity
to discuss any concerns with either the class teacher or the
Headteacher. Parents may withdraw their child from the lessons should they so wish.

Special Needs
Many children, at some time in their education, have special needs that need to be
addressed. These may be physical, emotional, learning or behavioural. In such cases
parents will be informed of the steps the school is taking to meet the particular needs
of their child. This may involve a special programme of work, attendance at our nurture
group, occasional withdrawal from class or regular monitoring of work or behaviour.
At times outside agencies may need to be consulted. These may include the School
Doctor or Nurse, School Link Teacher, Speech Therapist, Start Well or Educational
Psychologist. The aim at all times is to ensure that the best possible course of action is
taken for the benefit of the child.
The school follows the Code of Practice for Children with Special Needs. The Code
ensures that the children are identified as early as possible and assessed in order that
the work undertaken in class can be carefully planned and matched to their ability.
Mrs Campbell is the school’s Co-ordinator for Special Educational Needs and will be
happy to answer any questions parents may have.
Homework
Usually consists of weekly spelling, reading and Maths shed. Occasionally teachers may
set extra tasks throughout the year.
Educational Visits/Visitors
The school has adopted the Wigan Council policy on ‘Educational Visits’. Risk
assessments are carried out on all visits to ensure pupil safety at all times. We try to
keep the costs of educational activities to a reasonable level. However, as school incurs
costs we ask that parents support us by making a voluntary contribution to the cost of
organising such activities. In the last resort, if insufficient contributions are received, the
activity may be cancelled.
Charging for Residential Activities Residential trips are arranged, when possible, for
children at Key Stage 2 (juniors). Charges will be made for some of these activities to
cover travel, board and lodgings. It is important to remember that insufficient funds
may lead to the cancellation of a planned activity.

The School Council
Our School Council meets regularly and has the opportunity to influence the work of
the school. The children elect representatives from each class. Separate council
meetings are held for KS1 and KS2. The KS2 council members write regular reports on
their activities for the governing body.
Albie – School Dog
The school has a dog called Albie. Albie is a Golden Retriever owned by Mrs Tarbuck.
Discipline
The school has a behaviour policy that encourages good behaviour. We ask for the
support of all parents in this matter. Incorporated in this policy are arrangements for
dealing with any problems regarding bullying.
Safeguarding
The welfare of your child is the responsibility of all the staff. Any child who appears to
be upset is encouraged to talk to an adult. It is important for parents to contact school if
they have any concerns about their child’s well being. Due to the day to day contact
with children, schools are particularly well placed to observe outward signs of possible
abuse, changes in a child’s behaviour or failure to develop.

Parents should be aware, therefore, that where it appears to a member of staff that a
child may have been abused, the school is required by law under the local Safeguarding
Procedures to report their concerns to Social Care immediately. Mrs M Middlehurst,
Headteacher, is the designated member of staff for safeguarding. Miss N Foster and Mrs
K Campbell are deputy designated persons for safeguarding.

School Uniform
It is essential that all items of clothing are labelled with your child's name.
School Uniform
The uniform consists of:A maroon cardigan or maroon sweatshirt
Grey skirt or trousers
Pale blue polo shirt or blouse
Shorts or red/pink gingham dresses may be worn in the summer
Flat, black shoes—trainers are not allowed

Uniform is available directly from Slaters and Sportsline.

PE Kit
All children should come into school in their PE kit on their designated PE days. Each
child should have:Official PE kit or
Shorts (burgundy) and a white t-shirt
Plimsolls (slip on type for infants) Trainers (junior children only – for outdoor games)
During winter months children can wear grey joggers/black leggings and a school PE
hoodie.
Children in Year 4 will get the opportunity to go to swimming at Ashton baths. They will
need suitable swimwear as required by the baths regulations. This equipment must be
brought to school in a named, waterproof drawstring bag.
Jewellery
Parents are asked not to send children to school wearing jewellery, including earrings.
Children may wear a plain watch.

School Meals
Our school has its own kitchen where nourishing, healthy meals are prepared each day
and eaten in the school hall. Children and parents choose their meals on a daily basis
using our School Grid system from menus provided by MetroFresh. This enables parents
to know exactly what food their child is eating in school. The cost of meals increase
from time to time and we keep our parents informed should this happen. At the
moment a school meal costs £2.25 per day, £11.25 per week.
Schools are not allowed to make a profit on anything we provide or sell and therefore
we have no allowance to offer credit. All dinner money must be paid for via School Grid
either by direct debit or credit card.
If a child misses any meals that have already been paid for, parents will be credited with
this the following week.
Children may bring a packed lunch to be eaten in school. This must be in a named lunch
box. The boxes should not contain sweets. Drinks must be in an appropriate safety
container and fizzy drinks should not be included. Cans, tins, flasks or glass bottles are
not allowed due to health and safety regulations.
R L Hughes is a ‘Healthy Eating School’. Children are not allowed to bring sweets to
school.
National Fruit Scheme
All the children in the Nursery, Foundation Stage and KS1 department receive a piece
of fruit each day. This is a free scheme funded by the government.

Policy for drinking water
Children may bring water to drink in school. This will help to increase their
concentration and encourage good habits regarding health. On entry to school, each
child will be provided with a clear plastic, drinking bottle. Subsequently the bottles can
be brought from school. (Currently they cost £1.00). The bottles should be taken home
daily so they can be washed and returned to school, filled with drinking water. The
bottles need to be marked clearly with the child’s name.
It is very important that the bottles contain clear, unflavoured water in order to protect
children’s teeth.

Children will have access to their water bottles throughout the day as directed by their
teacher. Children will be encouraged to drink their water at reasonable times eg
playtimes, lunchtimes, breaks between lessons.
There are facilities in school to re-fill bottles if necessary.
Money
Generally there is no need for children to have money at school unless for a specific
purpose (e.g. dinner money, trip money, charity collection etc). Please ensure that all
money sent to school is put in the envelopes provided, clearly marked with your child’s
name, class and amount.
Administration of Medicine
Administration of medicines will only be undertaken in exceptional circumstances. In
general medicine can be administered at home. All medicines must be brought to the
school office. Health and Safety regulations do not allow staff to administer nonprescription items. Parents/Carers will need to sign a form giving permission to staff to
administer medicine. Children should never have medicine in their bags or trays.
Medical and Emergency Arrangements
First Aid is available in school and many members of staff have first aid qualifications. In
the event of your child feeling ill or being involved in an accident we will contact you as
soon as possible using the emergency numbers on our records. It is vital, therefore, that
these records are accurate and up to date and we rely on parents to keep us informed
of any changes. Please let us know if your child has a particular problem you think we
should be aware of e.g. asthma, diabetes, weak bladder, allergies etc.

THE SCHOOL DAY
Infants
8.45 a.m.
10.20 - 10.35 a.m.

Start of the day
Morning Break

Juniors
8.45 a.m.
10.20 - 10.35 a.m.

12.00 - 1.00 p.m.

Lunch Break

12.00 - 1.00 p.m.

Reception 2.00 - 2.15 p.m.

Afternoon Break

None (Brain break activities)

3.05 p.m.

End of the day

3.10 p.m.

Parents must ensure that their children attend punctually at the beginning of each
school session and that they are collected promptly at the end of the school day. The
school is responsible for children from 8.45 a.m.

Pupils are not allowed to leave the school premises during the school day. Parents must
arrange collection of children from school, by an adult, if they are attending medical
appointments during school hours. Parents visiting the school are asked to use the main
entrance and report to the main office.
If an emergency occurs and you know that you will be late to meet your child please
telephone the school office immediately. Your child will then be supervised in the main
reception area until you arrive.
As a parent it is your responsibility to ensure that your child is collected at the end of
the school day. Please ensure that school have up to date telephone numbers to
contact you in an emergency.
Unless we hear from you, within 30 minutes of the end of school, we will assume that
you agree to the school and other agencies making whatever arrangements are
necessary to ensure your child’s welfare.

If a parent/carer does not arrive to collect their child at the end of the school day the
following steps will be taken
School will try to contact the parent/carer or the emergency contact given by the
parent/carer. We will ask the child if they have any new or additional contact
information eg. new mobile phone numbers.
If contact cannot be made with the parent/carer 30 minutes after the school day has
ended then school will contact the Children’s Duty Team and the Police who will assist
in identifying any reason why a parent/carer has not arrived.
Social Care will normally request that your child remains at school with a known
teacher for as long as possible. If the parent arrives at school all agencies will be
informed.
The Children’s Duty Team and/or Police will assist school by identifying any other family
member who can care for the child.
When it becomes clear that the services have been unable to identify anyone to look
after your child, Social Care will make arrangements for your child.
School will not allow a child to be taken home by another adult unless this has
previously been arranged by the parent/carer and permission has been given.

Reporting Absence
Each day your child is absent please telephone school and inform us of the reason for
your child’s absence. When your child returns to school a note must be sent to school
to explain the absence. As part of Government regulations we are required to record
full details of children’s absences from school - whether authorised or unauthorised.
Unauthorised absences are usually those for which the school has no record of a note
or explanation regarding the absence.
The school operates a computerised
registration system. This enables regular
checks on attendance by the school’s
attendance officer. Print outs of the
records will be provided for parents at
parent evenings and with the annual
school report. Poor attendance and/or
punctuality will be brought to the
attention of the LA and action may be

Parents and the School
Communication
At RL Hughes we use an electronic school communication system to improve our links
with parents/carers and keep everyone up to date and well informed. This system
enables you to receive all your information from school quickly and reliably. With your
permission we will send your weekly newsletter by email. For more urgent matters a
short text message will be sent to your mobile phone. We also use Class Dojo, which is
an interactive messaging app between class teachers and parents.

Learning Review Meetings
Learning Review meetings are held in the autumn and spring terms. The meetings are
an opportunity to discuss progress. During the autumn term an interim report and
attendance print out will be sent to parents. In summer parents are invited to discuss
reports with the class teacher. If you need to discuss your child's progress at any other
time of the year please telephone or call in at the main office to make an appointment.
Meet the Teacher
An informal morning is arranged, at the start of each school year, so that parents have
the opportunity to meet their child’s class teacher and teaching assistant.
Friends of RL Hughes
The school enjoys the support of an active Home/School association. All parents are
automatically members of the Friends of RL Hughes group and are invited to attend any
of the meetings. For many years the Friends of RL Hughes has arranged social and fund
raising events of various types e.g. Quiz Nights, Discos, Bingo and Christmas activities.
Over the years Friends of RL Hughes has provided school with funds to improve
resources for the children.
Parent Helpers
Some parents kindly volunteer to help in
school with such activities as baking, art
and craft, sewing, computer work, reading
with children or joining in educational
visits. Any parents interested in coming
into school should contact the class
teacher or main office for further details.

Health and safety
Car parking and road safety
The school car park is strictly for STAFF ONLY between the hours of 8 am and 4pm.
Parents should only use the car park in exceptional circumstances e.g. whilst collecting
a sick child from school. Please respect the school neighbours by ensuring that alley
gates are not blocked.
Parents should have due regard for the yellow line restrictions outside the main school
gate.

Security
Digital or electronic locks secure all entrances. Extensive CCTV is positioned around the
school grounds. Visitors are required to come to the main reception, register and wear
a badge if they are moving around school.
The Governors have an Asset Committee that meets each term. The committee inspects
the school and checks on all security measures.
No smoking
Our school is a non-smoking environment at all times and in all areas. We ask all visitors
to respect this rule for Health and Safety reasons.
Dogs
Dogs should not be brought into the school grounds with the exception of guide dogs.

Other information
Transfer to secondary school
Parents of 11+ children due to transfer to Secondary Schools will receive a brochure
from the People Directorate: Children, Adults and Families department explaining in
detail the pattern of choice available for the year in question. You are then asked to
make your choice in order of preference. Every attempt is made to place your child in
the school of first choice but occasionally, due to over demand, it may be impossible to
allocate a place at a particular school.

Children who are due to leave R L Hughes in July 2022 are transferring to the following
High Schools:
Byrchall High School 5 pupils
Cansfield High School 52 pupils
Standish High School 1 pupil

RL HUGHES PRIMARY SCHOOL – HOLIDAY LIST 2022 - 2024

Summer Term 2022
Inset day

Tuesday 19 April

Open

Wednesday 20 April

Close

Thursday 21 July 2022

Bank Holiday Monday 2 May
Half Term

Monday 30 May ~ Friday 3 June

Autumn Term 2022
Inset day

Monday 5 September

Open

Tuesday 6 September

Close

Friday 16 December

Half term

Monday 24 October ~ Friday 28 October

Spring Term 2023
Inset day

Tuesday 3 January

Open

Wednesday 4 January

Close

Friday 31 March

Half Term

Monday 20 February ~ Friday 24 February

Summer Term 2023
Inset day

Monday 17 April

Open

Tuesday 18 April

Close

Friday 21 July

Bank Holiday Monday 1 May
Half Term

Monday 29 May ~ Friday 2 June

Autumn Term 2023
Inset day

Monday 4 September

Open

Tuesday 5 September

Close

Thursday 21 December

Half term

Monday 23 October ~ Friday 27 October

Spring Term 2024
Open

Monday 8 January

Close

Thursday 28 March

Half Term

Monday 19 February ~ Friday 23 February

Summer Term 2024
Open

Monday 15 April

Close

Thursday 18 July

Inset day

Friday 19 July

Bank Holiday Monday 6 May
Half Term

Monday 27 May ~ Friday 31 May

Holiday leave will only be granted in exceptional circumstances. Applications must be made, in advance, in writing to
the headteacher. A form for this purpose is available from the school office.

Complaints Procedure
Any complaint should initially be addressed to the Headteacher. This is the first
reasonable step, but if the problem is still not resolved, the parent should request a
copy of the school complaints procedure. The matter will then be dealt with in
accordance with the procedure. An appointment can be made to discuss any complaint
with a class teacher or the Headteacher by contacting the school office.
Access to Public Documents
Copies of documents, which are required to be available under the Freedom of
Information Act, can be arranged by contacting the school office.
Changes in information given
The information given in this brochure relates to the Academic Year 2021/2022 and was
correct and accurate at the time of printing. However it should not be assumed that no
changes will be made before the start of the next academic year or in subsequent years.
The Headteacher will be pleased to clarify any points from this booklet or provide any
information on issues relating to school that are not covered in these pages.

Mrs M Middlehurst
Headteacher

