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Dear Parents and Carers,
Welcome to our termly attendance newsletter. We hope you find it both helpful and
informative. The purpose of this newsletter is to address some of the most frequently asked
questions around attendance.

At present, overall attendance at St Margaret’s needs to improve. This is a concern that is
being closely monitored by the Local Authority, who are encouraging us to take a more
rigorous approach—particularly in relation to persistent absence, holidays during term time,
and flexi-schooling arrangements. Some families may already have received communication
from us on these matters following last term.

Lateness is also becoming a significant concern. Increasing numbers of children are arriving
after the gates have closed, which disrupts the start of their learning and impacts the wider
class. It is important that all children arrive ready to learn by 8:50am at the latest. We will
now be tracking persistent lateness more closely, and parents will be contacted where this is
an ongoing issue.

If your child is unwell and unable to attend school, please notify the school office by 9:00am
either by phone on 01273 303109 or by email at attendance@stmargarets.brighton-
hove.sch.uk. If we have not heard from you, the office team will follow up to confirm the
reason for absence.

We know that strong attendance underpins children’s success and wellbeing, and we are
committed to working in partnership with you to improve this across our school. If you need
any support or would like to discuss your child’s attendance, please do not hesitate to contact
us. You can also view our parent-friendly attendance policy here:
https://www.stmargarets.brighton-hove.sch.uk/parents/attendance

Thank you for your continued support. Best wishes, Rachel Kershaw, Headteacher



Children do get ill from time to time—as we all do—and this may mean they need to take a
few days off school. The NHS provides helpful guidance for parents on common childhood
illnesses and how long children should stay off school. You can find it here:
https://www.nhs.uk/live-well/is-my-child-too-ill-for-school/

If your child is experiencing a recurring or ongoing medical issue, please let us know via the
school office. We’re here to support you and can involve the school nurse if needed to help
address your child’s health needs and work together to improve their attendance.

ILLNESS 

AMBER - COME TO
SCHOOL & SPEAK WITH

STAFF

Headache, feeling sick,
stomach ache

Children often feel
unwell if they are

anxious. If in doubt
contact the school for

advice.

APPOINTMENTS
We kindly ask that, wherever possible, routine medical and dental appointments are
scheduled outside of school hours, as these do impact your child’s overall attendance
percentage. We do understand that some appointments—such as hospital consultations—
cannot always be arranged at more convenient times. If your appointment allows your child
to attend school for registration before leaving, or to return afterwards, this can make a
positive difference to their attendance record. If you do need to take your child out of school
for an appointment, the office will need to see evidence of this appointment please.

RED - STAY AT HOME

Sickness and diarrhoea

48 hours must have
elapsed before a child
can return to school

from the last episode.

GREEN - COME TO
SCHOOL

Mild cough, cold, sore
throat, feeling tired

We will always contact
you if your child is ill

during the school day.
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We are unable to authorise holidays during term time. Any request for absence must be
submitted to Mrs Kershaw, Headteacher, for consideration. While we understand that holidays
are often more affordable outside of school holidays, schools are only permitted to authorise
term-time absences in exceptional circumstances. Unfortunately, securing a cheaper deal does
not meet this threshold.

Please also be aware that children often share details of their time away—whether it’s a trip
abroad or a visit to places like Legoland—which can highlight unauthorised absences.

If you do need to request leave during term time for exceptional circumstances, please contact
the Headteacher in writing at least two weeks before the proposed start date. Your request
should include the reason for the absence and the specific dates. Please note: if a child is taken
out of school for an unauthorised holiday, the Local Authority will issue a fixed penalty notice.

In order to support families securing cheaper holidays next year, we have fixed 3 of our INSET
days together so families can go away earlier in July. Please see INSET dates on the last page.

TIME TIME HOLIDAYS
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We have an Attendance Officer in school who monitors pupil attendance on a  monthly basis. If
your child’s attendance falls below 90%, you will receive a letter to make you aware and to offer
support. Where significant or persistent absence or lateness is identified, you may also be
contacted by the Education Welfare Officer to discuss the situation further.

Our priority is to work in partnership with parents and carers to support improved attendance
and help every child succeed at school. If you have any concerns or would like advice regarding
your child’s attendance, please speak to their class teacher or contact the school office.

ATTENDANCE MONITORING
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