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INTRODUCTION

TMGWBWWWW}WWWMWWW’
mmagenmba&mﬁhn@d;uv@}sted‘gwddmmfheDﬁE Schools Financial Value Standard

and, to- ensure: compliance with the Nottinghamshire LA Sd\m}onl:'manolng/ Schools.

Thek@g/standm*d&tobead\wwd/am

o The financial responsibilities of the Gowveming Body s committees; the
established:

wﬂwSc}woblmpx\ovemenb/Dwdopm@anlam sed@foadumovalu@}ovmonﬂé/

o Thesdwobs}wcddestabhshsound/m}umdwnhol&wmﬂ\e

e In accordance with section 2.6 of the Nottinghamshire LA Scheme for Financing
Schools; the school shoulds ensure thaty a professional, internal, audit of its financial
arrangements takes place ab o Jrequency determined by the Executive Director -
Childrerv & Families and, the Service Director - Finance, Infrastructure &
Improvement.

. TMMMWMWQWWWWW#
best value.

o Al income due to the school should be identified and: collecteds Al collections

o Tmm&wmmdwmq}mmmw

e There should be efficient; procedures in place for the: administration of personnel



Thesdmoobshouldjoontr\obﬂwuseqflpdig/wﬁh

TMMWWM&WMVAT and, other applicable tax
r\egulai’ion&.

Ther\eshould/bea/r\eoor\d;q]lstock& stores and other assets and these should be

TMGWB@WHWMW%@WMMWW
Uwor\eqpmnﬁni&o}ﬂw[)om Protection, Act 2018 (mduding/’d\@Gerwr\aL Data

Protections Regulation) and any subsequent; regulations and, amendments.

School voluntary funds should be, administered: as rigorousliy as public funds.



| ORGANISATION OF RESPONSIBILITY & ACCOUNTABILITY

2.l Gover\ning; Bodxl.lp

TMMWWWWW—WWWMMW
WWMWWWMMWWMSMGW'SM

of Delegation.

Membership as ot 1'7/12/2024
Chair: Mrs G Koch - Horpep

Members: Mr L Forde (Vioe Chaln), Mr Bob Cosﬂedinb, Mrs T L'uebex\, M~ T
Herring, Mrs L Morgan, Mrs B Henshaur

Quoracy: The quoruny for full goserning body meetings is 50% (rounded up to

Role:

TMGWWB@WQMQM@WM@%WM
these.

R bilibioss

o To Jufil the statutory responsibility for the administration of financial
monagﬂnmbuxﬂ\mﬂ\esd\ooh

. TOWWMMW@M#WMW&MWM
ensure that these, comply, with the, Nottinghamshire: LA Scheme for Financing
Schools.

o TOWMWW#WFWPW



Tos&a&%w@gﬂwm@w@m&bﬂiﬁwqﬁﬂw&GWBo&*d&
wnmﬁbe&fhwadteadw&mdBumﬁs&Mwwwwndahmw}um

WWMWW@FWPOW

Towmmwwbwuqﬁ%ag%dm@mdmwmw
mplﬁiingzﬂwSohooLGoverY\m'DedsimPlanm

Tosebup@meowmiﬂeofown&d@shﬂiegio}manmmmbd\al}
of the Governing Body, and, to rewvieur the committee’s remit; and, membership
orv arv anrwual basis.

To establishy the financial limits of delegated authority to enter into
commitments, to- authonise inmoices and the subsequent; payment, of these (e.g.

cheques; BACS).

Toappxweﬂw}inmaabpxocedure&uﬂﬂwmﬂwsdwmbandmthabw
comply withs the, Nottinghamshire LA Scheme Jor Financing Schools.

To establish a register of business interests of gosernors; the Headteacher and,
that i s open to- inspection and, to oversee its maintenance through an annual,
remiewr and/or update

Toen&u\e/ﬂ'wi}ﬂ'wp:\im\ihe&, aUn&and;obé@ciWe&mouﬂin@d,w’f}de\ooL
Improvement, / Demelopment; plan, and: are: costed and, clearly linked, to- the
mulhrngudg;ebPlam

Toapp;@veU\erwngudgbelummdmmﬂwblbi&wmefoﬂw
LA by the required deadline.

To approve the annual, CFR governors” outhurry statement; and, (where releaxant)
ensure that the: Committed Balances Retury is submitted to- the LA by the

To determine the lexel of detail, minimum frequency and: general, Jormat of



To report, suspected financial inregulanities to-the Executise Director - Children

Tomspondp:mmpﬂg;towmownendahon&wwde%oudit@o&&and

Toappxwoﬂwwxhngqﬁ!ﬁq}mmov&ubledebi&mdﬂwdwposabq}wplu&
and, damaged equipment.

Tomﬂwbﬂwsdwobt&abbtodemmwhnb&wmphwmuﬂﬂuﬂwD‘?E
Schools Financial Value Standard (SF\/S).



2.2

Finance Committee
Mexnbu\ship as ab 17/12/2024
Chair: Mr L Forde

Members: Mr B Castledine, Mrs G Kodv—Hanpem Mrs B Henshaur

Quor‘ooa;: Thenﬂrﬂnumvwm}ora;oormrﬂﬁwl&3 gove;m\s«bubﬂ'\eM

Role:

The Governing Body of Heatherley Primary School has delegated the
WMM%WWMSMGW’DMPWG&M
below to its Finance Committee.

Al delegated, decisions willk comply with, the: Nottinghamshire: LA Scheme for
Fmanolng/Sc}wol&

R bilibics,

e To oversee the prepardtion of the school's multi-year budgeb plan i
accordance with the priorifies withirv the school, improvement plar (including

o Remiew the completed mid-year reforecast returny (to- be submitted to- Childrer
& Families (C&F) mebg,fiou” November) andznote/mlpaotqflwd\ong@&

e To monitor expenditure and income by receiving regular reports from the
back to- the Jull, Governing Body,

e To approve virements ab the lewvel specified in the school's agreed, financial
Gowverning Body



ToWWGw&WBo@’&WMMW&M
irwiting tenders in accordance withy the: Nottinghamshire: LA Scheme for
Financing Schools:

Toapp;welea&ngmmgﬂnmi@oﬁenconsuﬁahmuﬂﬂvc&F Finance.

Tom%mmw#%mmmw#mmw
irwentony.

TomM%mM%m#wmwwwm
with, requirements o the Nottinghamshire LA Scheme for Financing Schools.

To Jormulate and recommend to- the Governing Body o lettings policy (where
required).

TOWMWMM%GWBW@WQM
reiasions polic for actlies.

To determine arrangements regarding petty cash.

To determine the arrangements for the school Jund accounts, DFC accounts

To determine insurance arrangements.
To determine matters relating to- building maintenance; health, and, safety and,
ldﬁng&outsid&sdwoobhow&@acw\danwuﬂthfhoGovm&’ d.elf,gﬂbed

To report, appropriate financial information to- parents v o format; approsed,
by the Gowverning Body.



2.3

The Headteacher

Headteacher name as ab | 7/12/2024 s Sardh James.

Role:

To ensure that sound, systems of internal; control ares inv place and are implemented.
To ensure that the financial administrations of the school operates within the
Nottinghamshire: LA Scheme for Financing Schools.  In the absence of the
Headteacher, responsibilities outlined below wil be delegated to the Assistant
Headteacher.

R bilities:
e To prepare the annual budget plar for the Governing Body's approvals

e Ensure that the School Improsement, Plan priorities: are propenly costed: and,
clearly linked to the school's budget plan.

. Toundﬂ\fakebud.g@mmmmmammﬂ\lgbu&&

° Tomoniiovﬂweoa/shﬂow.

¢ To provide reports to the Goserning Body on a termly, basis on the financial
position of the schools These should, be iy a format; approsed by the Goserning

o Towmﬂwday@dagmmgﬁmento}ﬂwsdwobs}umd

and ensure that they comply with, the Nottinghamshire LA Scheme for
F'wonang/School&

. ToWWWWwWW%%FWBWPm
- C&F Finance.



. Townsid@w\dme&pmidpmmpﬂg/tonewmnendohon&md&wmmpm

e  To authorise orders, wmmmd:paynenb&upfoﬂrwhnui&agpeedbgﬂﬁo
GovWBodga&ouﬂdeWs&homSo}lﬂu&pow

. TowbnubreiwmtoﬂwLocaLAuﬂwwA/mUnew{ﬂwpubhsheddmdhm.

e To ensure thab where budgets are delegated to- a cost centre or departmental,

2.4 The Business Managct\/ Administrative Teamy
Structure as ab 17/12/2024: -

Mrs TP(]UJ/ Smith Business Mmagcn
Mrs Donna, Staintor Administratime Assistant
Mrs HmJLey, Monnis Administrative Assistant

Role:

TOM%WMMWWWWGW@B@M
Headteacher and to- process financial transactions and activities irv line with these. To-
basis.

R bilibioss

e To undertake responsibility Jor the day-to-day administrations of the schools’
* Ondering goods
= Authorising orders (up to- limits of delegated authoriy)
Receining goods



*  Processing inwoices

*  Processing cheques/BACS to suppliers

*  Signing cheques/Authonising BACS (up to- limits of delegated,
" Pogxdl/nohllmhor\sand;dmm&

= Staffing retums

= Banking of income

" anmwo!lfhopeﬁgcashaocounb

*  Maintenance of the School Fund, DFC and, other accounts

. Tow&d@mmﬂ\bgmmmm}awwhmfo%GmmgBod% Headteacher
and, Cost; Centre budget holders.

e To submit refurns required, by the Local, Authority by the prescribed, deadlines as
outlined inv the: Nottinghamshire LA Scheme Jor Financing Schools including (but
not limited to) the mulbi-year budget plan, re-forecast returny Committed, Balance

Returny, moni’hhé/\/ATrepmmmmﬂ\l%REOs, Wmm@t&mw

e To monitor the cash Jlow position of the school and report, to- the, Headteacher on
@Pegula:\basi&

¢ To assist the Headteacher inv the prepardation of the multi-year budget plans

° Tommnfaimﬂiesd\oobmmt&mpmt@andm\d&mm\dmwuﬂﬂvﬂme
Nottinghamshire, LA Scheme for Financing Schools.

e To maintain the school fund accounts i accordance withy the Internal Audit
Senmpublmhm‘Managmg/deoLFund&’,mdfop»epw\eﬂwmmaLs&wob

2.5 Cost, Centre, Budgeb Holders

Notappllpablb. Auloostcenh\e&arommwgedbg/ﬂ\bdeoLBusiananag@



3.

3.2

3.3

3.4

3.5

3.6

3.7

3.8

39

FINANCIAL PLANNING & BUDGET MONITORING

The school has a writtery statement, of its aims and, objectires, and, this forms the basis for

The school has both, medium term educational; (School Improvement) and, budget; plans

resources is linked to the achiesement; of the school's goals.

The Headteacher will, forward, details of the: drafty three-year budget to the: Goserning Body,
3 May each year.

The Headteacher wills alert the Goserning Body, of any subsequent; changes to the budget.

The Governing Body will monitor the budget to- ensure thats planned, expenditure: does nob

ThoGovemingBodgshotﬂd;repor\tfoﬂwLA omfhembend@d/useoflon%/bolmoe&a&
prescribed, the, Nottinghamshire, LA deune}OPFmandng/ScfwoL&bg:BPt May each year.

The Gosmerning Body should ensure that the mairny elements of the school's budget are

The Headteacher and Business Manager wills proside o report on income and, expenditure;
seb oub inv the, School Improsement, Plar.

The Headteacher is authonised by the Gouverning Body to- appoint o budget manager for
spend withiny o department’s annual budget allocation to the department/s appointed budget
managenr:

310 The



3.1

3.12

313

3.4

TMHMWBWMWwWMWGWB@L&W

TMHMWWGWBWMWWWWWWW
obéooti»eswthedeooL Impmvement Plar.

TMHMWMWWGWBWMWW@W

understandable.

wpmdthonmoomebudgﬁf&abthenmemmeommxﬁwmeehng



3

4.l

4.2

4.3

b

4.5

4.6

4.7

4.8

4.9

4.10

INTERNAL FINANCIAL CONTROLS

Th&GowaodgMWﬂwbﬂ\mmwmﬁﬁndesU\phm&qﬂalbﬂwsdwob

staf) trained, iny their use.

TMHMMWMWWL&WWWW@

work of ones person shoulds act as v checks on the works of the other: Al checks should,
be Jully documented:

The Headteacher wills ensure that: proper accounting records are: maintained and, held,
schedules withirv the, Nottinghamshire LA Scheme Jor Financing Schools.

The Gowverning Body should ensure that: o professionals internal, audit takes place on
or 5 years (primary & special schools). Schools will be notified, by C&F Finance by,

Whﬂe@pmvid@oﬂwﬂ'mNCC Internal Audit Services i chosen, the details of
the organisation selected must be notified to- C&F Finance. A copy of the finals audit



reputandﬂwsdwob’smponmtoﬂwerwonm\dahon&mademustalsobo
ﬁor\uard@d’(oC&FFUmmo&

4| TMWWWWMMCCABWMW@MM
the Public Sector Internal Audit Standards.



S|

5.2

5.3

S.4

5.5

5.6

PURCHASING

fitness for- purpose.

mioomnmhnﬁnt&w\d;m\da\ngzgood&w\d;mma&ddmlbd,bdw—

Headteacher £5000
Assistant Headteacher £5000
Business Manager £5000

Expenditure: above the Headteacher's delegated, authonity, bub belour £25,000 must be
WWWFWCWMMWWW#MW@

Al orders must be signed by an authorised, member o staff per the list i sections 5.2
followed.

Al intended purchases with, anv estimated, value of £25,000 or more must; be awarded, by,
on@q]lfhe}ollouﬂngmdhod&:—

Executive and the Service Director, Finance, Infrastructure & Improvement.

A&MW%WMW@MWWMWW
above PCR 2015 threshold must be adwmertised on Find o Tender Service (FTS). Admice
shoubdb@obtoined}rml\lcc CWPWWWMWWPW

Contract Regulations are: complied, withs



5.7

5.8

59

5.10

SAll

5.12

5.13

o4

Al contracts; orders and, purchases withy an estimated value of £25,000 or more wills be
Once the contrach has beerv awarded, (i} over £25,000) the details must be published onv
Contracts Finder.

Purchases or contracts with, anv estimated, value of between, £5,000 and, £25,000 carv be
offers or quotations. Inv circumstances where obtaining 3 quotations s impractical the
recorded, irnv the minutes of the meeting.

Fonpwd\a&e&q]llcs&’dm£5,ooo,fhoGovmmg/ Bodyu){lbmakf/th@mosbwtabl@

TMGWW@B@MMW#&WM@WWWWM

guotation procedures described, above il the order o contrach s placed with, o department;
of the County Council.

utilities, rents, rates, pethy cashy payments, credit/debit; card payments, Direct: Debits and,
B'LJier\DU\ectpaHmmi@) Pw\chasemden&s}wuwb@rmsaibqtor\eooniadmgthesupphm
MWMMMWWMWWWMW&&W
heading onthe school's financial system so-that it is included, in budget, monitoring reports.

I} o purchase order has not beer raised, at the time: anv order s placed, staff should not
ms@mmd@o}t@ﬂwmha&bmmwedwsdthh%ems}wuldbe
entered on the school's financial systemv as @ non-order inaoice:



S.15

.16

S.17

5.18

.19

5.20

prisvate use.

The Business Manager will; ensure that goods and, services ares checked, on receipt to- ensure

The Business Manager will: ensure that, payments ares only made to- o supplier after the
and, onv receipt of a proper inwoice which has been receimed, checked and certified, for
payment.

irwoices for payment; are as detailed, below. There is no limits set Jor the Headteacher as
identified irv section 5.2 and 5.3.

Headbeacher No- limis
Assistant, Headbeacher No- lumis
Business Manager No- limis

Wherever possible, the authorisation of an irwoice should not be performed by o persory if

Al cheques/BACS payments raised, require two signatures and these: must be: employees
of the school. Al cheques/BACS payments in excess of £5,000 must be signed, by the
Headteacher. There is no limib set Jor the Headteacher as control omer the lenel of
authorisation has already beery applied, in the ordering process as identified i section 5.2
and 5.3. The financial limits of delegated authority as approved by the Goserning Body,
for signing cheques/authonising BACS payments are detailed below:-

Headbteacher No- lmis
Assistant, Headbeacher No- limit
Business Manager No- lmis



bank mandate.

5.2 Foodeiail&omﬂwqu’lpwdwseowd&md,BACS pleasesee/sechm7—Bankin9/
Ar\r\angf,menbs.



6.1

6.2

6.3

6.4

6.5

6.6

6.7

6.8

6.9

6.10

INCOME

The Gowverning Body wills determine o charges and, remissions policy detailing the instances

A&WW%WWWHWWW@MWWM

agreed, by the Governing Body. Proper records should be kept of alls lettings and, the

Th@Bu&anmag@@%spon&bl@}onen&uﬂngﬂnahmhmpos&bl&%

IWW%WW%WWBWMWWQ%M#W
service: | his pertods of time will not excceed 30 days. Whereaer possible, income should,

Monagen. Thesewtlbbeb\aowblotother@oordoﬁthebanw

Al receipts and, other records of income wills be securely, retaineds

Al cashy and, cheques wills bes held, securely, to- safeguard, against loss or theft. The amount;
of money held at any one time will not exceed the amount; comered by the school's

Al monies will: be paid, into the relevant, bank: account; promptly and v fulls Where a
this.

The Gowverning Body does not permit the: encashment; of personal; cheques froms income

TMBWMwwW@}WWmWWWW



6.1 D%MMW%WWWWWNWWLA demeflor\Fmarwlngz

Schools. ThoGwmmgBodgulebem}omwdo{ﬁwsudvdebi&pnmfoﬂwmb@mg

6.12 TMHMMWMWW#WWWWWM
signed for.

6.13 Whﬂwer\pos&ble mom@&}rorwvendmgmd;oﬂ\mnwdwmwshouldbeemphedxw\dﬂwo



7.1

7.2

7.3

7.4

7.5

1.6

1.7

7.8

79

7.10

BANKING ARRANGEMENTS

The Headteacher will ensure onv behall of the Governing Body that: the operation of the
school bank account (including the use of direct debits and, debit; / credity cards) s i
accordance withy sections 3 - ‘Instalments of budget share; banking arrangements’ and,
Annerc D - ‘Local, Bank, Account; Scheme Regulations of the Nottinghamshire LA Scheme,
for Financing Schools:

TMHMMWMWS@&WW%W%W#W/

withy the guidance produced by the C&F Finance team on the Schools Portal. (Schools
Portal > Finance > Bank Accounty Scheme)

TMHW@MBWMWmWMWMWW
orv ab least o monthly basis and reconcileds against the school, financial, system and, relesant;
aoco&mhng;r\ecord&.

Thondfmdwwnmunai@dpﬂwvnotwdmedwmpl@mq}U\eanbank

Supporting vouchers will, be: made available to- cheque signatories/BACS authonisers to-

Onhaumanmtptsignamre&mfobeused/(u@. notstmnp&ovf/aowml@) and, cheques should,

Cheques will be held, securely when not i usex

The Headteacher will maintain o list of all, bank and, building society accounts held by the
school and, o list (bank mandate) of authorised signatories for eachs of these.

The Headteacher and Business Mmg@w%mumﬂ\abﬂiosd\oob'&wshﬂmul&
regularly monitored to- ensure thab the account; does not become overdrawn



7.1

7.12

7.3

714

7.15

7.16

7.7

7.8

7.9

Thesetupq]ldire&dﬁbit&shouldbeouﬂwdsed;bgz named people on the bank mandate.
Auﬂmm\/sahmshould;bbheimned;bgﬂwsohooh Standingzomler\&w\e/notallowed;msohoob
bank accounts.

Storelogalbzyoard&s}wuld/onlgbeueedﬂllwthesd\oobmm@ Per\sorwl/stor\e[ogoltg/oof\d&

Debit, / Credit, Card, Usage,

The school has o credit / debits card, which has been seby up and, s used, in accordance with
Section 3 of the Local Banks Account; Scheme Regulations (Annenc D of the Nottinghamshire
LA Scheme Jor Financing Schools). The use of the card, has been approved by the

outlined, belows-

Mrs S James £1000

TMWMMO%WW@(&)@WWA@@@%BWMW
who s not o card, holder and, hereafter referved to as the, Statement, Verifier. Cardholden(s)
hawe been, issueds with, associated: notes o guidance, have signed, to acknowledge receipt

Al debit; / credit; cards are: held, securely, whern nob in use either by, the cardholder o withiry
the school inv @ secure locations where there s limited access.

withdrawal of the card(s) from the cardholden(s). The Headteacher will take appropriate
actior irv line withs the: County, Council's financial regulations.
The loss of any card(s) will immediately be reported to- the bank and, Statement, Verifier.

I} the card(s) are no longer required or the cardholder(s) leave the school they shall; be
returned, to- the Statement; Verifier to be destroyed, and should, be cancelled, with, the bank.



1.20

7.2

1.22

1.23

.24

7.25

1.26

1.27

1.28

CM&)WW%MWWM&W@MWWATMWMW
ﬂOfJ\JJJ{-)\OSA o

Sc}wobd@bib/oredxtw“d&mustnotb&wedj!bhpersonabpwdm Any personal

Thoquﬁsd\mbdebxb/uwbwd&}ovotdumggmd&mdmshalbopﬂmw

The debit / credit card(s) should not be used until, confirmations has been, made with the

maintained: by the cardholden(s), incuding a valid VAT receipt where relevant.  These

Any credit, card, balances should be cleared, inv Julls by the due date.

BACS Payments

FMS m%mmmﬂbms@wbmwwwwmm
by BACS. This has been seb up in accordance withs Section 4 of the Local, Bank Account

Scheme Regx.xlui’ion& (Annerc D ofl’d\e Notblnghwnshm LA Scheme}or\ F'Lnanolng/ Schools).

Th@r\obe&q]llnpuﬁingz@BACS pagmmbfoﬂwbankmg;sqﬁumandauﬂwm&ngﬂ\o

Headbteacher Authoriser
Assistant, Headbeacher Authoriser
Business Manager Inputter

The Business Manager will: be responsible Jor maintaining a record of suppliers’ bank
account: details iv FMS. When notification of changed banks details is received from a



@tdephmonmb@!bwwapxwwu&mo{o&

7.29 The Business Manager will, runv o monthly report, fromy FMS/Ahe local, accounting system



8.2

8.3

8.4

8.5

8.6

8.7

PERSONNEL AND PAYROLL

The Goverming Body has established, procedures for the administration of personnel
Nottinghamshire: County Council; procedures found, in the: Manual, of, Personnel, Guidance.

should be retained.

TMHWMWMMWWWMWWM

sc}wob's,pag;\olbpmwdﬂ\

The Headteacher wills ensure that personnel records are kept securely, and only authorised,
electronically.

Al payments to- individuals should be made through the payroll system except; where a
WWWWMW@MW%HMWMM

The Headteacher wills ensures that regular payroll checks are caried out on payroll
bmsodim&agamstﬂ\eschoob’sdowmmmhomfoen&u\eﬂ\@gmuwu



9 PETTY CASH

q.l Th&s&wobdoe&notopemteapdigoashacoounh



10 VAT AND TAXATION

TMHMWWM&WWW%WQ&WM
pr\ooedw‘e&w{ﬂuruﬂw;sohoobw\emmqﬂfheoumenbVAT and;moom;@ta/x/r\egulahon&uv
accordance withy section 7 o!lﬂwNoﬁinghamshU\eLA Sdﬂmﬁor\FLrwncinng\ooL&



11

1.2

1.3

.4

1.5

1.6

SECURITY OF ASSETS, STOCK AND OTHER PROPERTY

The Headteacher s responsible for ensuring thals assets, stock, cashs and, other property
belonging to- the school, is kepl inv safe custody,

TMHMWMMWMMMW@W#&W@MW
WTN&MWW#WW make and models where applicable. Al

independent, person and, documented. Al discrepancies identified; on this checks wil be
mmeshgoted)andmepor\ted/bofheGovemmgBodH;

@ loary of equipment register. This' wills include the date, of the, loan, return, and, signature

Headteacher.

withs section 2.1.4 oflt}wNoﬁing}wn\d'w‘eLA Scheme for Financing Schools.

Safes and secure cupboards/cabinets will: be kept locked, the keys removed and held, v o
secure location as determined by the Headteacher.



12

12.2

INSURANCE

12.1 The Governing Body will ensure thaty adequate insurance is taken out to- cover

W&WMWMWWTMMW%M&&W

arrangements with, the: DJE under thes RPA (Risk Protection, Arrangement).  Anv annual
o

TMGWBWMW&W@WWH\@RPA orv anv annual basis ands



13

13.1

13.2

13.3

13.4

Data Protection

TMGWBWMWMWM@WWWMW%DM
Protections Act: 2018 (DPA 2018 - including the General, Data Protection Regulation). The

TMHM@WWWMW@WW@MW

back-up files.

The Headteacher will ensure that: the: computer systems used, Jor school management are

The Headteacher will ensure that, adequate protection is v place to safeguard, school



14 SCHOOL AND OTHER PRIVATE FUNDS

l4.1 The Headteacher wills ensure thaty voluntary funds are: accounted, Jor separately from the
sdwoob’sddegaiedbudg@and:mhdd%asepwﬂibbankmunh

142 Thondmad\@mbehd}o!Lﬂ\ermngBodngMU\emunhng

143 Any voluntary accounts will be subject to- anv annual, audit by C&F Finance or o suitable
should, be forwarded, onto- C&F Finance:



