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SCHOOL CONFIDENTIAL REPORTING/WHISTLEBLOWING POLICY -
Copyright

Al rights resered; Nottinghamshire: County Council: grants its customers who hame
purchased a current annual HR service contract to- use this policy, guidance o toolki
for the: purposes of the operations of the school to- whom it has beerv sold: For those
or published, version of this document publishes o statements selting oubr which
paragraphs hame been, amended along withs this copyright: notice inv fulls No- other use
permitted, without the, prior writteny permission of Nottinghamshire: County Council, HR
Service. Infringement; of Nottinghamshire: County Council’'s copyrighty may be subject

union&andstagllmgounsd'woh

Introduction

.0 The Gouerning Body of Heatherley Primany School adopted, this on 145 June
2021. The goveming body will rewiew and monitor the impact of the
Confidential, Reporting and, Whistleblowing Policy annually with the head
teachen. The e rextewr will take place September 2021,

[l Thegovmmgbodgha&odoptzdthepoho*sebwbwfhwdouxmmbtopxw{d@

.2 The goverming body understands its responsibilities and s committed, to- taking
decisions i accordance with, the principles of public lfe as listed i DJE



Educations Act 2002.  This Policy acknowledges and, incorporates the specific
statutory rights and, protection gisen to- employees by the Employment: Rights: Act
1996 and, The Public Interest Disclosure Act 1998
hitp://wwurhmeo.gowuk/actshtmu This document; wills apply to- all staff (including
temporany or permanents

TMWWM@M%%PWP@WMPWCWM#

mpon&bl@}o&mnggmm!ﬂm@hm&}o&@mmﬁmn@dschoobw
amdmw%ﬂv%fh&moﬁwm@mdmy@sbmwbefh@mm
Likewise references to govermors should be taken to mean whoewver s
Mﬂﬂ@m@@w@ewwﬁwmm%m@w
body.

In Julfilling stoffing responsiblifies, the goveming body may delegate is
sta%mg;!ﬁm&hon&wamdwmmﬂv&&wﬁdwo}gomm Imddegah’ng/
hﬂ&bwvddegoied; As@MmWwMWW

The School Staffing (England) Regulations 2009 confers the rights of the
Countyy Councils to- send a representative to all proceedings of the gouveming
body o} a community or voluntary controlled school relating to the selection o
admice. I} the County Council decides to- send, o representatise they must be
allowed to- attend.  Any adwmice offered as a resull must be considereds by the
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http://www.hmso.gov.uk/acts.htm

.8

.10

reaching a decision.  This will usually be a senior officer from the HR Service

The Public Interest Disclosure Act 1998  hitpi//wwurhmso.govuuk/actshtmy
provides specific: protection against suffening o detriment for making o qualifying
disclosure:  about wrongdoing (e.g. frauds, dangers at work, etc) withiny their
anv effective Whistleblowing Policy v place. A Corporate Policy orv the issue,
which applies to- all staff within the: County Council, but whichs is' not specific to-
staff working withiny schools, was approsed and, introduced i 2001.

Nottinghamshire, County Councils adopts this procedure, references to the council
as- employer wil ek - be replaced. by the names o} the employing bodyruck
Should, exceptionally, the goveming body of o school maintained by
Nottinghamshire: County Councils seek to- amend the recommended document, it
strongly recommended, to seek admice from the HR semvice in these
circumstances.

Con&ﬂfuhomand;AglwnenbuﬂﬂvﬂwRecogxused/de@Union&

The Nottinghamshire School (name) procedure s recommended, for adoption by
MWWWWHR SWMNOU:ULQ}WT\WMCW
Councilu

trade unions: NAHT, NASUWT, NEU, UNISON and GMB. ASCL harme made
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2.0

3.0

contributions that hame been incorporated, into the procedure, but are unable to

Due to the complexities of this area of employment and education laws
amendment:  Should; exceptionally, o governing body seek to amend the
any amendments to the local authonity. Gowermning Bodies are strongly
recommended to seek adumice from the HR service in these circumstances.

Equalities and Equal, Opportunities and, Equality Impact Assessment

Equality Act 2010 and, this policy will: ensure equality and, faimess regardless
or age. Al decisions wills be takeny in accordance with, relevant; equalities
legislation, including the Employment: Relations Act 1999, the Part-Time
Workers (Premention of Less Famourable Treatment) Regulations 2000 and, the
Fixed, Term Employees (Presention of Less Favourable Treatment) Regulations
2002.

The goveming body & aware of its responsibilities under the Freedom of
Informations Act 2000 to make arailable this policy to all. staff ab the school
and, its responsibilities to- be: compliant: with, the: Datas Protections Act 2018 and,
the General, Data, Protection Regulations 2018.

Aums o} the Policy

Th@pdmyt&dwgnﬁdfomﬂmbmxplog@wmmwﬂqmmmabmt



3.1

4.0

subsequent; discrimination or detriment: It s also intended to- encourage and
concemns withiny the school rather than ignoring a problemy through fear of
repercussions; or blowing the whistle’ to anv external agency or prescribed
personu

.Ulobvld%/“u)ol“kﬂ'&”.

This policy aims to:

@) WW%MW\}{AMWM@\@WW@W

o) ensure that) they, receive o response to their concems and thab they are

CL) WQ&S@%MMMWWM@WWWW

Underlying Principles

teacher to ensure that all relemant; senior leaders understand, their role and,
these procedures. The head teacher should also ensure; i conjunction with the



bl

4.2

4.3

Head, teachers and, gosernors recognise that o member of stafl may be the first

It & important Jor staf) to knour that the school s committed to- the highest
that commitment is to encourage employees and others with, concerns about
any aspech of the: school's work to- feel able to come forward, and, voice those
the majority of cases will: hare to proceed onv a confidentials basis.

The policy & intended to enable those who have concems regarding
procedires for esample

o il the concernv relates to someone’s own treatment: as' @ member of staff
the Griemance or Harassment Procedures; as appropriate. These carn be
found, inv or viaw the Schools handbook;



iy

4.5

5.0

e J a parent or other user of the school has a concernv aboubs services

p@uukd/bg ﬁw/sduxﬁ Uw% should raise this withinn the Schools
Complaint Procedure;

some concems or complaints hame their own specific procedures which
need to be carefully followed, this is particularly important for Child
Protection issues, as set out i ‘Keeping Childrery Safe In, Education/
(KCSIE).

Where concemns are raised, the subsequent inwestigation will take place withiry
the appropriate procedure, either internals or external, e.g. an internal, school,
. . . arv N . O(\'Q/P . . . "

The persorny who has raised the concern(s) wills be kept informed, o} progress and,
#ﬁh@ou&om@c%onngkﬁmgﬂum4a&opgogvﬁ&

R .l .|.|.

ThaGovanq}Bodfnumﬂ

() mebaudwd&wNBUwuy%dmm&

(b) Seek wﬂwx/}vm/ﬂwu-HR Business Partner with N@ambto the,
qqikaﬁmwoﬁﬂﬂ&Po&q*

(©) mem#y&mpm%h}@n@nyx&wwhnguh&ﬂdﬂmﬁngd&nb&w&a

(d) Irwestigate any whistleblowing disclosures made and, ensure that this

undertaker without undue delay, properly and objectively.

Iﬁbﬁm'&ﬁ an@nwx/wwhng ﬂw/uhuﬂdﬂowmg/dmdnaue&<# the
progress being made with: any subsequent; inamestigations (or promide o
Pull, encplanations as to- why anv inamestigation will not be taking place). It
e not necessary to provide detailed information which, may breachs the
confidentiality of the irwestigation, but rather provide reassurance that
the inmestigation will reach, an appropriate outcome.

Where o whistleblowing disclosure s o “qualifying’ and “protected”
disclosure, (see paragraphy 7.0 Jor definitions) and the disclosure has
beery made. wy the reasonable belih ‘good it of the emplogees they
will be protected from suffering any detriment inv their employment

9
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5.2

5.3

disclosure.
Where o whistleblowing disclosure s o “qualifying and, “protected’
parties outside the School withy an interest i concems being raised,

The Headteacher must:

(@)

(b)

(©)

Mamtauv@secupeand/con!ﬁdﬂ\hdh@oord/qﬁalbuﬁusﬂeblmmng
Re}evalbmwﬂeblo«wgdwdo&u%rewmed;toﬂwcwaﬂw
Govermning Body and, support the Goweming Body v meeting their

Ermployees should:

(@)

Disclose m!lomwhm abouby su;speoted uﬂmg,dmng, withiny the: School
WMWWWWWM&@%MW
Fully participate v any  rwestigation  Jollowing o whistleblowing
disclosure.

HR willi

Provide support and admice to the School in remiewing and
Consull with the recognised: Trade Unions withy regard to any future
changes to- this Policy.

10



6.0

7.0

A

Scope - Who canv raise ar concerrv under this Policy?

(o)

(
(

NSERSS

(
(

NSRS

Emplogmand;umkﬂ\&abfh@schooh whether on temporary or
permanent; contracts

Gowvermnors of the school
EW#MWM%M@.@.WW
staf}

Employees of suppliers
Volxmtax\g/u)of\kﬁr\s/u){ﬂ\m’th@schoob

Whubs}wuld;bewpmizd,?

reasonable belie] of the employee shows a “relemvant [ailure” as set oub irv
legislation and, is made irv the public interest.

(@)
(b)
(©)
(d)

There are 6 r\dwanb}mhm irvthe ERA 1996:

l. A criminal offence.

3. A miscarriage of justice.

11



4. Dongmfoﬂwhmlﬂvand;sa}eb*o}mmdw&duoh
S. Domug;efo’dwerw&nonmﬁnb.

6. Th@dfhba\afeoonoealmenbo}amd/oﬁfheabovemaﬂ'ﬂ\s’

SAFEGUARDS

8 The Legal Framework

8.0  The school i committed, to- taking any concerns that anv employee may raise v
any of the abome circumstances very seriously. The Public: Interest Disclosure
Act 1998 and the Employment Rights Act 1996 (the “ERA 19967) prowvides
legal, protection, i the disclosure is ‘inv the reasonable beliel of the employee

8.l The ERA |qq6mkwlbwﬂmu}uL(ﬁOPamw\plowtodLsnus&oméon@manw
mma%mmﬁwmwwmm

q. Harassment or Victimisation
q.0 Thesdwmbwwmmﬁzdtogoodpx@wand;hg}vsmndmd&and}bbam}
supportive of s stof].

q.l Tmm&mgnmwﬂ\edwmwmammmb@@w
one to- make. I}@mmbmo}lsm%hmmﬂ%andmmbbgb&wwumw
pf\ovidin/g/a;sem»io&

q.2 Thesd\oobuﬂbnottdmntewhumwnmb(mdudu@wm}omabmm)
mmm%wmwmwmwma

[O. Suppm\t}opﬂ\@ Persory Robsing; Concerns

12



10.0

10.1

11.0

12.0

Throughout the process the: member o} staff:

(@ Wil be protected Jrom suffering a detriment; bullying or harassment
from ancther employee o~ management.

(b) Be given Jull welfare support Jromv the management; and, gosernors of

the schools

(d) WL be helpeds by the school throughout the irwestigation e.g. provide
Trade Union Support.

teacher and governors consider redeployment, on o temporary basis &
v school o throughs liaisorny with, other schools ands / or withy the County
Councils

Confidentiali

A&m%&b&b&t@%wﬁd&mo@wm\d&mt&ﬁw
case should be handled v accordance withy the General Datar Protection

Regulab‘.on/20|8. Eweﬁo&mmmadenobbmwbth@dmh@o}fhe

harassment; procedures, it may be that it ts not possible to- take the, appropriate
As a resull;, they may be asked to come forward to act as o witness. I} they

Anonymous Allegations

may be considered ab the discretion of the school where possible and

13



13.0

14.0

14|

4.2

appropriate. Iy excercising this discretion, the factors to be taken into- account
would include:

Untrue AU@gab’.ons«

Somf/oonw\rwmsed/mwwhmm@shgm p:\ovefob@gxmmdlﬁ/s& I}
a concen s raised or an allegations made i the public interest in good,

RAISING A CONCERN

Wheo should a concerrv be raised, with’?

As@Ms@,WWm@W%MWHM#
Department, line manager, senior leader or head teacher.  This might depend,

W&.

I} they are not confident; that either of the options 14.0 or 141 will, deals with
Director Jor Children, Families and, Cultural Services (CFCS) or their HR teamy

14



143

progressed. This may inwolve the school to inmestigate or it may request Jor

I} an individual ts unsure, whether or not to raise a concerrv or abb any stage
wants confidential admice, they may wish to consult their Trade Uniors
Alternatively, they carv contact the independent: charity Public: Concerrv aby Work
onn 020 7404 6609 or ot whistleopcaurcouke  Their lawyers can give
individuals free confidential, admice on hour to raise o concerny about serious
malpractice ab works It s possible Jor employers to register Jor assistance with
Public Concerrv ati Work, for a Jee. For additional information, on Public

Hour to- raise concern(s)

| 4.4 Sta%mxé/mwethwconwwbgtelﬂp}wwwp@monww\hng In the

145

146

|47

Th@mﬁh@ﬂ@@m@&ﬂtﬂnmﬂmﬂmm&@bfﬂk@m Th@gw{ﬂ/

dates);
(b)  The reason whiy they are particulanrly concerned about the situation

Sw%wmbwmm}gﬂwmmﬂvwwwwm

Theg,moxd/mmte/’thmTr\od@Unm pf@!leﬁem«daseodohmrepxwtohwov@
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Houwr the school will respond,

14.8

149

14.10

1411

1412

1413

Imord@fobeﬁomwolbanplogmmdudxng,ﬂwosewhommd/hwebwv

procedures.

As@mlbo{lfh@,uhmappxopﬂai@,ﬂn@sdnoobmmyd@dd@,oﬁmfahn@
appx\opxwieadmﬂwbﬁwconwmmwedzw

(@) Be inwestigated, by the management of the school, intermal audit or

(b) Be referred to the external, auditors;

(c) Be referred and dealt with, under the established, child protection
procedures

Withirv terv working days of a; concern being raised, the head, teacher (or chair
(

(
(

NOERSIERSS

The amount o} contact betweens the person raising the concerv and, those
provideds It s likely that the person raising concems wills be interviewed, to
ensure that their disclosure ts Jully understood.

16



|44 AW%MW@WM%Q@WL}MM and: a union

accompany them inv support.

1415 The school will do what it canv to minimise any difficulties thab staff may

14.16

15.0

5.1

16.0

6.1

@xpai@nma&@mulbo{lmising;a;conm meﬁi‘ﬂn@@l}t}\wmaskﬁd;to

They need to be assured that their disclosure has been propenly addressed.
Unless there are any legal reasons whiy this cannot be done, they will be kept

Record, keeping

concems raiseds and the outcomes. Records will, be kept inv such o way, so-
the: data, protection principles set out inv the: Datas Protections Act 2018.

Hom’dwmaﬂ:a\oamb&’mkm}u&hﬂ\
Thmare&mpamm&bi@mfihod&o%dmdosumwhdmmseboubwm
43C to 43H OJLUW@ERA. The manner inv which the worker makes the disclosure

U\@U\}O(mahmw}r\o(mth@wof\kfp&mplog@n

The aim of the policy s to provide stafl withy an appropriate way to raise their
concems. Hop@ﬁuﬂgﬂﬁeguwb@sohsﬁwduxﬂwwmtakma&@wlboﬁ
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necesswgtotak&th&maﬂenout&dethes&mbﬂmewbedwnta&&m

| Disclosure to the, employer - A qualifying disclosure to- the employer s o
protected, disclosure.  This should be done by wniting to the Director of
Children, Families & Culbural Services, Nottinghamshire: County Councily
County Hall, West Bridgford; NG2 7QP.

LADO - Local Authority Designated, Officer for child protections i the

2. Disclosure to a legal adwviser - Workers can disclose: matters to- their legal,
admiser irv the course of obtaining advice e.g. the relemant trade union.

3. Wider disclosure - Wider disclosure s either:
o An external disclosure Jor excample:.
The eaxternal, auditor
The Independent Office Lor Police: Conduct
The NSPCC’s - what yow cany do- to report, abuse dedicated, helpline is
aboubfh@mg/@wnwwl&bdng/handl@d;b%fhwm Sfa%oan;
call, 0800 028 0285 or email helpenspeconguuk

o

. Adxﬁdoeumojlemoephonallg,smou&!ladwm

4. Discosure to a Minister of the, Crown - Workers employed by o persorv or

S. Disclosure to a prescribed person - Parliament has approved a list of
worker belienes the information s substantially true and, concemns o matter
withiny that: persorvs areas of responsibility (for exxample, HMRC, the Health
and, Safeby Executive and the Office of Fair Trading).

6. Dwdosw*etofhepasombehwed;tob&respmwbl&lﬂont}wrdmnb
M—WMWWWM@%@MW(WQ&@
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16.2

16.3

17.0

7.1

7.2

18.0

18.1

ensure that it is to one of the aboue prescribeds contacts abomve. A public
disclosure: to anyone else could take them outside the protection of the ERA
1996 Act and, of this policys.

They should not disclose information thab is confidential to- the school or to-
mwdw,%w@dmbmmhmqﬁﬂw@mmwﬂwos&

Rewteus of policy

MWWTWUWM%@MWW@W

remienr this policy v line withs legislation.

M@Wm&mi&nﬁed@

In the meantime, should any member of stafl wish to suggest arwy
overalls reaiews.

Eux;ephonuLCose&
Im%%w@#m&%%w@hamoﬁww
o}ﬂwaGovminngod%. Th@schoobmilbﬂnmb@im@posihmfod@dd@howﬂ\&

Iﬁmmplog@egmmdgbdwthhoblbi&notappxopmﬂt@h@mplmnbw
beraised/mﬂu&rouie,thmlbmwé/bemwedmmuﬂﬂw%l
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