" M Nottinghamshire
¢\

Safeguarding

'“ Children Partnership

Guidance on Visitors, mdud.mg, VIPs to Noﬂinghmn&hu‘e
schools.

|.  Introduction

This guidance is intended to- help schools, academies and, colleges manage visitors v o way that ensures
trush. DIE Keeping Childrern Safe in Education 2024 page 7 informs: All staff hare a responsibility to-
prowdea;safeenw*omncntwwfudvduldlmml@alm There uill be occasions when schools and,
colleges hare seeral types o visitors, those with o professionals role Le., educational psychologists, social
For visitors provided via o third: party see KCSIE 24 paragraphs 292-295.

Sdﬂool&and;cdl@g@sshouldnotw&tDBS checks or barred, list checks, or\ask/tose,e/w,st&n,g/DBS
certificates; for visitors suchs as childreny's relatives or other wisitors attending o sports day,
FWMWWMWQW@WWWWWMID ands be assureds
MWWWWWWDBS dﬂed@(onth@w&tonsm\plogmhmwgluwmthabthm
stﬂ”hmeappx\opmt@dweok& Schools ands colleges shoulds not ask to- sees the, certificate inv these

NOTE: KCSIE 2024 Part Three Safer Recruitment; or pages 56 and, 89 ab paragraphs 305 to 318,
provides clarity on Visitors to schools/colleges. See link Kg@‘@; children safe v education - GOV.UK
wwkgovuk,

Wec&[l@ﬂw@g@n@ea&@}r&nﬂm(!ﬁoﬁm&&, amdmm,andcoliegwtood&u&tanddm»doptom

it fits your learning erwironments profile; and mirrors the indimidual ‘sofeguarding arrangements’ irv place. It
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https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2

amailable from Health, and, Safety,

2. Guidmmand;Responsibihﬁw

Evex\y,orw Togaeihu\

Safeguarding and promoting the welfare ol childrer is' eneryone’'s responsibility.

Everyone inv Heatherley Primary School, who- comes into- contiach withs childrens and, their families

v
v

Al staff inv our school consider; at alls times, whab s i the best interests of children.

Al staff contribute to providing o safe enwironment, iny whichs childrery carv learm.

Al our stafl are aware of the early help process and, understand, their role irv this. This
Designated, Safeguarding Lead and, understand, they may, be required to- support other
Al our staf) are aware of systems withiny Heatherley Primary School and, these are
WW#WMWW#WDWSWLMMKW
Childrerv Safe iy Educations Part One. Our school utilises arv induction checklist wher staff
Al our staff receine safeguarding and, child: protection training which is updated, emvery
Al our staf) are aware of the process Jor making referrals to- children's social, care and,
for statutory assessments under the: Childreny Act 1989 and, understand, the, role they may,
have v these assessments.

Al our stafl knour whab to- do- i s child, is raising concemns; disclosures of abuse and,
negleck. Staff will maintairy s lemel, of confidentiality whilst liaising with, the Designated,
Safeguarding Lead and, childreny's social; care: Our staff will; neser promise a child, that
they, will: not tell. anyone abouts as disclosure or allegation, recognising this may not be inv
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https://www.nottinghamshire.gov.uk/schoolsportal/health-and-safety/health-safety-news-area/covid-19-model-risk-assessments

The Headteacher and, Chair of Gosernors/ Trust are responsible: for implementing this guidance
required: The day-to-day arrangements need, to- be: understood by alls staff. Al staff harve a
withiry school.

VIPs.
It should be included, within the establishment’s whole school, child, protection policy and,
referenced, irv the school's healthy and, safety, policy and access policy.

Types o} visitors
TWWMWW#WW&M@M

*  Visitors who attend the school, inv connection with childrerv and who hare o professional,
role ie., employees of Nottinghamshire County Councils Childrery and, Family, Services suchy
as social workers, SCIEQ, educational psychologist, SEND officers, NCC HR officers,
Officers fromv the Fair Access team, TETC team or other support; workers or healths related
p:\qllessional&.

*  Visitors attending to work withs children in roles such as peripatetic tutors, sports coaches.

*  Visitors who attend the school in connection withs the building, grounds; or equipment; Le.
builders, contractors, maintenance staff or IT workers

*  VIPs - Very Important People

*  Other legitimate visitors ue. parents, parent helpers, school, gomernors,
such as sports specialists/coaches (Next Lenels Sports), music tutors (Rock Steady),
alternatire education prosiders (Coloured, Cob RDA), PCSO’s and, other Early, Interention

Officer's.

undertaker. The head teacher or senior leadership team must be: aware of. visits i advance.
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3. Procedures Jor ALL wisitors

. A&mmmwmwmmmwmmWoﬂd@m

* At reception, all visitors should explain the purpose o their visit and, who has irwited
theru

* AW Nottinghamshire Countyy Councils staff should shour their photo- ID card.

* Al visitors will be asked to- sign the wisitors’ electronic recording system which incudes o
phkography o the witon bing toker.

* I} the wisitor is part of o large group of wisitors as separate register may be used,

* A visitor's badge should be worn and displayed prominently.

*  Visitors should waits inv the reception area until arv appropriate member of stafl meets
them to be escorted, to- their destination.

* A member o} staf} should accompany alls wisitors. Visitors must not be alone with
pupils/children unless this & o legitimate part of their role for exxample a, social, worker
seeing a, child, and, the school has assured, itself that the, wisitor has had, the: appropriate
DBS check (or the wisitor's employers hare confinmed, that their staff hare appropriate

*  School, reception staff should, check the signing inv and out/’ records regularly, to- monitor

*  The Head teacher or Designated Safeguarding Leads (DSLs) along with the nominated,
uisitor’s policy procedures. Should any shortfalls be found; these should be addressed, as
o matter of urgency, to ensures children and, visitors to- the school, are kepts safe.
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4. Special categories of visitor

4| VIPs
A VIP wwmmmﬁmwwmmwm

*  Royalty and Royal Representatires

*  Government (Members of Parliament, including gosernment; ministers and, politicians)
*  Diplomats and, Senior Public Servants

¢ Chairpersons/ Chief Executives Officers of major companies and organisations

*  Senior Officers from Charitable Trusts

*  Religious leaders

*  Cimic and local community leaders

*  Notable academics; Olympians, Authors, highs profile prizes winners and those with,

Important considerations for VIP visits
A inwitation to- a VIP should be made inv advance withy sufficient time to- enable appropriate

Inv generals terms VIPs should, be treated, inv v very similar way to- any other visitor bub o degree
of common sense should, prexails exgs, it ts unlikely that the King or ancther senior member of the
Royal Family would be expected to- show, or wear ID. Members of their entourage though should,
Al VIPs and any entourage should, be accompanied ab all times by o member o staf).

4.2 Nottinghamshire, County Council, staff

Nottinghamshire: County Councils staff who- wisit schools and who have unsupervised, contact
withy childreny will: hare had anv appropriate DBS check conducted by their employing service. I
Childcare Disqualification regulations In these circumstances the statutory guidance says:

the school, o college that the, school or college would, otherwise performu In respect of the
enhanced DBS check, schools and, colleges must ensure that written, notification confirms the
Where the, position requires o childreny's barred, list: check, this must be obtained, by the agency
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appomhngxﬂ'wmdxmduah'

for NCC. Al Nottinghamshire: County, Councils st} wisiting schools carry photo- identification.
NWCWCWWMW%MWWMWW@
The letter is available here for schools to- download and retairy withs their Single Central, Record,
(SCR).

4.3 Stafl fromv other agencies
TMWW%W4ZWI}MWW@U@9@&W‘M
notification from arv agency that their stafl) hawe had all the appropriate pre-employment checks
MWMW@@Q@MO&W%W@WM@DBS ‘Enhanced with

4 4 Contractors
The statutory guidance i KCSIE 24, from paragraph, 296 states:

Schools and, colleges should ensure that any contractor; or any employee of the contractor; who is
to- work at the school or college; has been subject to- the appropriate lewel of DBS check.
Contractors engaging in regulated, activity relating to- childrens will require: an enhanced DBS

DBS check (not including children’s barred, list information) will be: required.

Irv considering whether the contact is regular; it is irrelevant: whether the contractor works on a
single site or across several sites. In cases where the contractor does not: have opportunity for
regular contact with, childrery schools and, colleges should decide on whether as basic DBS

Under no- circumstances should a contractor on whom no- checks hanve been obtained be allowed
circumstances.
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https://www.nottinghamshire.gov.uk/schoolsportal/hr-advice-support-and-training/policies-and-procedures/safer-recruitment/safer-recruitment-confirmation-letters

I} anv individual, working at a school o college is self-employed, the school or college should,
oonsider»obtauungth@DBSchech a&sey}employedpeopl@w‘enotabletomakemapplwaﬁom
directly to- the DBS on their own account.

college:
mewmmmwmm'mmmwwawww
phg&oaLsepax\chm—ﬁerwngo}}thbwhm wdl;px\owdeaddmonallsc}egxwx\d& Amd/DBS

4.5 Trainee teachers

Th;@sta)bubor\g/g,w'ucbcumoezF states:

college: must ensure that all, necessary checks are carried, out. I} these trainee teachers are
engaging in regulated, activity relating to- children (whichs in most cases by the nature of the work,
they will be), anv enhanced DBS certificate (including children’s barred, list information) must be
obtained

central, record;

@ DBS check. I} they do have such contact; then it will, be the responsibilitiy of their institution to-

4 .6 Externals organisations

appropriateness of what is going to be delivered, and, whether relexxant; checks will be: required.
Please note the statutory guidance in KCSIE 24 paragraphs 132, 150, whichs details guidance for
Note: The UKCIS external visitors guidance wills help schools' and, colleges to- ensures the
masimuny impack of any online safety sessions delivered, by external visitors; see link Using
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https://www.gov.uk/government/publications/using-external-visitors-to-support-online-safety-education-guidance-for-educational-settings

enxcternal ise to enhance online education: Guidance education setti - GOV.UK
Mg@.uk

Whilst, externals organisations carv provide ar varied, ands usefuls range of information, resources
As withs other visitors who hare been checked, by an external; organisation, the school should,
annually and carry ouls appropriate risk assessments in line with KCSIE 24 inv paragraphs 292 to
295.

appropriateness of whal is going to be delivered, especiallyy when online safety sessions or online

4—.7 Go‘ver\no{\&

GWMW%WW%MWWWMM I!L
they, are to- hame unsupervised contact withs childreny they will, require a barred, list check iy
additior to- the enhanced, DBS dwok;ﬂwbt&awmwnhqﬁappomhnenbﬁovgovmm

4 .8 Parents and relatives

D}E KCSE 2024 Part Three states: School&andxcollege&sfwuldxnotne%estDBS checks or
barred list checks; or ask to- see existing DBS certificates; Jor visitors such as children’s relatives

or other visitors attending a sports day. Headteachers and principals should, use their professional

4.9 Ofsted

Oflsted, hare provided NCC with writtery confirmation that: all: Ofsted, staff who would, visit a
school, hare been throughy a) DBS “Enhanced, withs barred, list information” check.  They have also-
confirmed, that all: approved additional, inspectors hare also beerv throughy o DBS ‘Enhanced with,
barred, list information check. Ofsted, provide o list of all: approved additionals inspectors at:
httpsi//wusir.gossuk/search? gradditional+inspectors

subject to- relevant; checks; as NCC holds the ‘writherns notification” from, Oflsted.
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https://www.gov.uk/government/publications/using-external-visitors-to-support-online-safety-education-guidance-for-educational-settings
https://www.gov.uk/government/publications/using-external-visitors-to-support-online-safety-education-guidance-for-educational-settings
https://www.gov.uk/search?q=additional+inspectors
https://www.gov.uk/search?q=additional+inspectors

S. Implications of the: Childcare (Disqualification) and, Childcare (Early Years prosvision Free
o} Charge) (Extended Entitlement) (Amendment) Regulations 2018 Jor “visitors.’

The Childcare (Disqualification) Regulations 2018 introduced additional requirements for staff
guidance. Nottinghamshire: County Councils has also issued, guidance to- schools.

5.1 Thb}ollouumg/group&o}peopl& who could be considered ‘visitors’ are NOT covered by
the ‘Childcare Disqualification legislation:

managers; office staff, DSO catering and cleaning staff who are not employed to- directly
p:wdoduM\e/(Stamtor\gGmdanw)

2. Health staff, speech therapists, Educational, Psychologists:

‘Anybody irwolved in any form of health care prowvision for a child, are specifically
legislation” (Statutory Guidance). This includes.

to- work in relevant childcare on o regular basis; or they are directly concerned with the

day/—tOFdag/ management qﬂ sudvprow’siom' (Stah.xbor\é/ Guidance).
4. Ofsted inspectors

WWWW@WMWWMWW O}sted/hamem!lormed/NCC’dwbw
D. ! . ’ . .

5.2 The Lollowing groups of people;, who could be considered, “visitors” ARE covered by the
lCl .| | D. |-|2- |. 'l . I t.

a) Peripatetic teachers and, special needs teachers who- work in reception classes or irv childcare
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Nottinghamshire: County, council; cany confirmy that allb NCC employed, staff i suchs roles will
b) AWWMWW&W%MWMWWWTM
o) Sell-employed, contractors employed to- work inv childeare prowision (Statutory Guidance).

e) Volunteers and, casual, workers who work inv childeare (Statutory Guidance).

directly concerned, with the management, of. childecare prosision, or who work onv o regular

by this guidance.

of waibor scfelyy with chidren

6. Raising

Pupils should be reminded on o regular basis and especially prior to- aruy VIP or celebnity visits
MMWWM@WWM@W#WMMM@W
supervised by s member of staff. They should, also be reminded, of anuy other relemant; actions

Ld@hb%@d;b&é/azmsk/assewnmbrdahngfoﬂww&b
7. Concerns related to- a visitor

for help and, adwice i} they have concerns about o visitor.  This would normally be the head,
Further details carv be Jound, inv Part Four Sectiony One and, Two- of KCSIE 2024
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should, contact the Noﬁ’inghamsl'w‘e Sa}eguwding Childrer inv Education Oyiw (SCIEO)}O{\
adrmice and where the: adull’s behariour has caused harm or risk to- o child, the Local, Authority,

Designated: Officer (LADO).

8. Unknown, uninwited, or malicious visitors to the school

Failure to comply should, results in them being asked, to leave the site: and, the Head, teacher or
other senior persorv informeds: Inv extreme cincumstances or i) the person refuses to- leare, the
polices could be calleds

e NCC and Police ‘School Safe Alert, Protocol,” revised October 23, can be found, i the
Safeguarding section o the Schools Portal and, the NSCP website:

o OW&SM—IWMSWPWM@M#WW
police; see link; concersnetworkintelligenceshaningformudocn (live.com)

e Schools’ Emergency Plans should include arrangements for responding to- ‘intruders’ and,
lockdown arrangements’ in the exent; of o ‘malicious visitor:” Relevant guidance can be
found, at:

/[ ursus i e, uk/] i and-ennvironment/ i and-

9. Monitoring and Evaluation

effectiveness on a regular basis.
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http://www.nottinghamshire.gov.uk/nscp
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fnscp.nottinghamshire.gov.uk%2Fmedia%2F3ifddkqm%2Fconcernsnetworkintelligencesharingform.docx&wdOrigin=BROWSELINK
https://www.nottinghamshire.gov.uk/planning-and-environment/emergencies-and-disruption/school-emergencies
https://www.nottinghamshire.gov.uk/planning-and-environment/emergencies-and-disruption/school-emergencies

10. Lmkedpohae&

Th&gwdanws}wﬂdb@md/wwwn&omwtﬂwoﬂwrdo@sc}wobpohaw

* Whole School, Child, Protection Policy 2024/2025 NCC and, NSCP policy template is
amailable iy NCC Schools Portal, Safeguarding, section and, the NSCP website:
hittpsi//wwurnottinghamshire.gossuk/nscp/resources/for-schools

 HRS Recruitment, Guidance amailable on the school's

*  School Employee Code of Conduct.

. KCSIE 2024 Park Fourv AUﬂgahon&madbagamst/Conwmmxsed;wreluhomtotmch@&
W://W.wwwmmwmwwm—z
KCSEZ#PMFMAU@MWWCWWWW%WW
Section |. Allegations that may meeb the harms threshold.

Sechion 2. Allegation/concerns thaty do- not meeb the, harms threshold, - referred,
to!lorﬂwpurpose&o!lﬂu&gwdarma&low@ebwm’Th&sep:ocedum&

. DWWWWCWDOP@A@ZOO6

*  Childcare (Disqualification) Regulations 2018 - Statutory Guidance for Schools

® Copingzuxﬂv@deoLEmer\genUé//deooLEmmgﬂwg/Plan&

*  Access Policy

. TMUKCISMW’WMWWWW@W%
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https://www.nottinghamshire.gov.uk/schoolsportal/safeguarding/nottinghamshire-safeguarding-policies-guidance-and-information/whole-school-child-protection-policy
http://www.nottinghamshire.gov.uk/schoolsportal/hr-advice-support-and-training/policies-and-procedures/safer-recruitment
http://nottinghamshirescb.proceduresonline.com/p_alleg_against_staff.html
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
http://www.nottinghamshire.gov.uk/learning/schools/information-for-schools/schoolemergency-planning/
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